
Published on January 1, 2020 
 INSTITUTE CATALOG  
 
 

                                                                  
 

                                                     

                                       ZORGANICS INSTITUTE  

                            BEAUTY AND WELLNESS 

                                                                      
 
 
 
 
 

                                                      410 W. Bakerview Road Suite 112  
                                                           BELLINGHAM. WA. 98226 
                                                                     (360) 318-6411  
                                                   INFO@ZORGANICSINSTITUTE.COM 
                                             

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ZORGANICS INSTITUTE 

 
OUR PHILOSOPHY 
 
A holistic approach to beauty and wellness through science and art. Firm and dedicated regard in the best interests of our students. Based upon these 
principles, ZORGANICS Institute seeks to lead students to acquire their future dream career as a Cosmetologists, Esthetician, Manicurist, Barber, 
Massage Therapy, or Instructor provided by the ZORGANICS INSTITUTE BEAUTY AND WELLNESS. With emphasis placed on the individual 
student’s learning style, combined with comprehensive curricula and the wisdom of fostering personal as well as professional   growth, the 
ZORGANICS INSTITUTE BEAUTY AND WELLNESS student receives a transformative education. Our goal is to promote achievement and 
development for all our students as they become expertly trained as Cosmetologist, Esthetician, Master Esthetician, Manicurist, Barber, Massage 
Therapy, or Instructor capable of successfully practicing in a variety of professional environments. Our commitment is to serve the best interests of our 
students, clients, clients and the beauty and wellness industry. 
MISSION STATEMENT 
ZORGANICS Institute’s mission is to provide education, skills and experience for the students to become successful in their field of expertise. By 
providing each student with a comprehensive, holistic education alongside post – graduate counseling, ZORGANICS Institute strives to provide 
opportunities for employment and advancement in the beauty industry. 
 OBJECTIVES 
•ZORGANICS Institute is the only educational system that exclusively uses ZORGANICS® products, made with the finest, locally - sourced, holistic 
and all-natural and organic ingredients to be found. 
•ZORGANICS Institute offers a unique opportunity for students to not only acquire experience and licensing in the beauty industry but may be able to 
obtain employment at   ZORGANICS Salon and Spa and retail stores. 
•A unique, local experience found in Bellingham, WA and one of the largest scholastic centers provide in-depth programs that provide the fundamental 
scientific studies of human anatomy and physiology, chemistry and related fields of study. 
• ZORGANICS Institute delivers an education that provides the knowledge and skills necessary for state licensure and employment in the 
various fields of practice. 
•Offer unique and comprehensive programs of the highest quality with emphasis on both clinical and holistic applications. 
• ZORGANICS Institute address the importance of a continuous, interactive hands- on approach to learning 
• Our student salon offers free services to ALL cancer patients in chemotherapy. 
• ZORGANICS Institute Financial plan and scholarship program to help pay for school. 
• ZORGANICS Institute address the importance of a continuous, interactive hands- on approach to learning 
• Our Student Salon offers free services to ALL cancer patients in chemotherapy. 
•ZORGANICS Institute Financial plan and scholarship program to help pay for school. 
•Meditation and Yoga session for healthy Mind, Body and Spirit. 
Educational facility 
ZORGANICS Institute Beauty and Wellness facility is located at 410 W. Baker view Road Suite 112. The one story is approximately 7100 square feet. 
This beautiful spacious facility includes a receptionist area, a retail area with ZORGANICS Exclusive brand of hair care, skin care and body care 
products; three class – rooms, student salon clinic for the Cosmetologist student, with separate dispensary and separate shampoo area. Beautiful 
manicure and pedicure area with a makeup counter, clinic room for the Esthetician skin care service area, a room designed for Master Esthetician; and a 
large room for the massage therapy classroom and a practical area. a separate room for waxing, body wraps, A room for advanced skin care treatment, 
and two administrative offices. There are three rest rooms, and a large room used for a student break room. There is a large parking lot. 
Equipment 
At ZORGANICS Institute, there is a variety of equipment available for student use that is practical for their training, including massage therapy and 
esthetician tables, pedicure and manicuring stations, hydraulic chairs and hair stations, and equipped skin care stations with steamers for each station. 
Facial machines, laser machines, wood’s lamps, body contouring machines and all equipment required to perform all services on all the programs. 
Student Classrooms 
The classrooms are equipped with the latest technology, audiovisual equipment including projector screen players, internet connection, and on-site video 
drives which are designed to provide the proper environment for different types of learning activities. 
ZORGANICS Institute Retail Center 
The Institute has a retail center for ZORGANICS hair, skin care, body care, makeup and lifestyle products. Product knowledge and retail success are two 
ways that you can increase your value in the salon industry. The store gives you the opportunity to practice your business skills with guests. 
Student break room 
The students break rooms with lockers, a fridge, microwave, and seating area. Additionally, there are publications and other reference materials.         
Student Ratio and Policy 
ZORGANICS Institute employs Instructors and Substitutes that hold teaching and licensing credentials that comply with applicable state requirements.  
ZORGANICS Institute maintains a student/teacher ratio of 20:1. The ratio will not exceed this maximum of 20 students per 1 instructor.  
ZORGANICS Institute provides a copy of the school catalog and handbook to instructors so that they are familiar with the curriculum, policies, and 
procedures.  
Instructors must attend staff meetings on an annual basis to discuss topics relevant to ZORGANICS Institute’s stated mission and education objectives.  
Each instructor is required to complete 12 hours of continuing education each year after the first year of employment, including a minimum of 4 hours of 
teaching methodology. A year of employment is measured on a rolling 12 months basis.   
Each is evaluated once a year. The evaluation includes teaching preparation and effectiveness.  
                                                                                         
 
 
 

        



                                                                                                  
Dear future professional, 
                                                                                                                                
FRIDA EMALANGE (OWNER) 
It is my pleasure to welcome you to ZORGANICS Institute Beauty and Wellness and the exciting beauty profession. ZORGANICS Institute catalog is 
designed to provide you with as much information as we can about regulations, rules, course offerings, and listing of the student services for your 
information. We have tried to make this information understandable and relevant in order to answer questions you might have about your experience 
here at ZORGANICS Institute. Additional questions can be directed to members of the educational team. 
I sincerely hope that you will work to get the most out of your ZORGANICS Institute Beauty and Wellness education. There will be a lot of exciting 
educational Opportunities available to you in the next few months and I encourage you to take advantage of it. I believe you will find our Exclusive 
Products and our team of amazing educators teaching with our ZORGANICS Methodology to be extremely helpful to your learning. I imagine you will 
really focus on your career while you are with us. Also, remember that while technical skills are important to learn, it is essential for you to learn how to 
communicate with your team, sell to your future clients, mastering these skills will ensure your future success. Indeed, you will find there are Great 
opportunities to where you want to take your future. I encourage you to get involved with the school’s culture. At ZORGANICS Institute Beauty and 
Wellness learning can be fun and exciting…and helping cancer patients get FREE beauty services through our student clinic and other charity events. 
Helping others can be a great satisfying experience. 
I wish you the best and I look forward to meeting and personally welcoming you into the most beautiful and exciting profession. 
Thank you, see you soon. 

 
Best Regards 
Frida Emalange (Executive Institute Director) 
 
 

CAREER OPPORTUNITY 
The professions and specialties that can be discovered within the beauty industry extend beyond the typical nine- to-five job.  There are many  exciting 
opportunities. Not only will it be your position to discover, reveal, and maintain the beauty within your individual clients, but to build a report with them 
that can last for decades. The industry offers a wide range of opportunities to suit a variety of interests and needs. It can be a mobile profession, one that 
allows the professional to meet people from many walks of life no matter where in the world they are. Above all, it allows one to express one’s creativity 
and artistic value in a world that desperately needs more of it. 
The modern-day professional must be many things always: A business savvy manager, executive, laborer and artist all rolled into one. They should enjoy 
dealing with the public and be sensitive and aware of their client’s requests and preferences. 
The skills and talents developed through a beauty education can be employed in a variety of ways, which are well-suited to both scientific and creative 
minds. There is a high degree of flexibility that allows professionals to work part time or full time to accommodate individual needs. The environment 
also varies from working in a salon or spa, a PR firm, or even working on-set in motion pictures. The world of beauty is open to everyone and can be 
catered to the interests and skill level of the Barber, Instructor, Cosmetologist, Esthetician, Manicurist, Massage therapy and Master Esthetician. 
The list below is not intended to represent all of the career opportunities available.  
Salon & Spa 
•Cosmetologist, Barber, Esthetician, Massage Therapist, Color Specialist, Manicurist, Waxing Specialist, Salon/Spa Manager, Salon/Spa Owner, 
Salon/Spa Trainer Travel, Platform Artist, Private Consultant, Salon Corporate Sales Director Education ,Salon Education Director, Retail Product 
Educator, Academy Educator, Corporate Educational Director Academy, Educational Director* Sales, Retail Manager. Advertising/Marketing Director, 
Account Executive, Manufacturer’s Rep 
*May require additional certification or licensure 
JOB OUTLOOK 
According to O*Net Online, there is a genuinely bright outlook for industry professionals. An increasing population and higher incomes are creating a 
growing demand for salon and spa professionals. At present, the demand for industry professionals is greater than supply, and that trend is expected to 
continue. 
ZORGANICS Institute wishes to help address that supply issue, providing students the experience and skills in order to follow up on such wonderful 
opportunities. 



According to the United States Department of Labor, the U.S. employment rates for hairdressers, hair stylists, cosmetologists are projected to grow by 20 
percent through the year 2018. Employment of manicurists and pedicurists are expected to increase by 19 percent and skin care specialists are projected 
to have even more growth - up to 35 percent over the same period! 
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FERPA Consent To Release Student Information 
TO: _________________________________________________________  
  
 Please provide information from the educational records of ____________________ [Name of Student requesting the release of educational records] to: 
_________________________________ [Name(s) of person to whom the educational records will be released, and if appropriate the relationship to the 
student such as “parents” or “prospective employer” or “attorney”] (Note: this Consent does not cover medical records held solely by Student Health 
Services or the Counseling Center – contact those offices for consent forms.)  
 The only type of information that is to be released under this consent is:  
 _____ Transcript  
 _____ Disciplinary records  
 _____ Recommendations for employment or admission to other schools  
 _____ All records  
 _____ Other (specify): _______________________________________________  
The information is to be released for the following purpose:  
 ____ Family communications about university experience  
 ____ Employment   
____ Admission to an educational institution  
 ____ Other (specify)__________________________________________________  
I understand the information may be released orally or in the form of copies of written records, as preferred by the requester. I have a right to inspect any 
written records released pursuant to this Consent (except for parents’ financial records and certain letters of recommendation for which the student 
waived inspection rights). I understand I may revoke this Consent upon providing written notice to_______________________________________ 
[Name of Person listed above as the University Official permitted to release the educational records]. I further understand that until this revocation is 
made, this consent shall remain in effect and my educational records will continue to be provided to 
______________________________________________ [Name of Person listed above to whom the educational records will be released] for the 
specific purpose described above.   
Student Name (print)________________________________________  
Signature_________________________________________________  
  
Student’s program________________________  
Date_____________________________________  
  
 
PROGRAMS OUT LINES 
BARBER PROGRAM 
 
                     Overview and outline 
The BARBER course consists of various topics and subjects related to the theoretical and practical (hands on) aspects of the care and beautification of 
the hair, skin and nails. Topics and/or subjects are designed to assist the future professional with a basic understanding of a wide variety of knowledge 
areas in the field. Because trends and tools within the field are constantly changing, ZORGANICS Institute updates the course content and the teaching 
methods to address those trends.  
 
PROGRAMS OFFERED AND COST 
 BARBER  
                                                              Barber-    Certificate Program  
                              CIP Code: 12.0402    
 

 
The costs listed below are estimated figures of the total cost of attendance which does not  include expenses outside of tuition and fees.  



Barber   
1000 Clock Hours  

Tuition   
$16,708  

Materials & supplies   
$1,595.00  

Books  
$300.00 

Tax (estimated)  
$174.34 

Orientation fee  
$ 300.00 

  TOTAL $19,077.34 
25% of tuition   

$4,769.34  
Materials and supplies   

$2,069.34  
Total down payment   

$6,838.68  
 

Balance $12,738.66  
 

Payment Plan 10 equal monthly payments of $1061.55  
  
 
 
 
 
 
 

PROGRAMS OUTLINE 
 

PROGRAM LENGTH  
Intended time to complete a Barber program attending full time is 8.5 months.  
 
ON-TIME COMPLETION RATE This program has not been offered in 2019  
[here] of Barber graduates completed their program according to the time frame on the contract between [date] and [date] as compared to the total 
number of graduates who completed their program in the same time frame.  
EMPLOYMENT  
OCCUPATIONAL INFORMATION NETWORK  
O*Net is the nation’s primary source for occupational information and a tool to search potential career options and obtain valuable information about 
numerous occupations. You may visit O*Net at http://www.onetonline.org/crosswalk / and enter the CIP (Classification of Instructional 
Programs) code listed above under “education” for more information related to the program.  
STANDARD OCCUPATIONAL CLASSIFICATIONS  
A Standard Occupational Classification or SOC code is a number that represents an occupational classification which links a particular area of study or 
educational program to a list of occupations. The following SOC codes are related to ZORGANICS Institute:  
            SOC CODE               OCCUPATION  
 39-5011.00                   Barber 
The following class is offered as distance learning. The highlighted portion is offered as distance learning.   
Instructional Method: Lectures, demonstrations, and lab work. Training will include a combination of live models and    mannequins.  
SOC:  39-5011 CIP: 12.0413 
 
 
 
 

NEW PROGRAMS OFFERED  
Theory Hours/   CAMPUS 
/distance learning 
  

Practical Hours/ 
CAMPUS/ distance 
learning  

Hygiene, grooming and personal development                             5    
Bacteriology, sterilization and sanitation  15  10 / 6 
Tools, equipment, and implements (identification and usage)  3  10  

http://www.onetonline.org/crosswalk/


*Haircutting, hair tapering (clipper cuts), razor cutting, hairstyling, curling, thermal waving, finger 
waving, roller setting, pin curl placement, hair analysis, care of hair pieces, wigs and wefts            

50/ 50 200/ 200 

*Scalp and hair treatments, conditioning, reconditioning, blow drying shampooing conditioning  52 /  35 106 / 144 
Shaving, beard and mustache shaping and trimming, men’s facial, facial massages, and basic principles 
of electricity  

20  30  
*Anatomy and physiology of the hair skin, nails, and disorders of the hair, skin, scalp, and nails  15 / 8   
Product knowledge, product use and sales, preparing and consulting with customers for services  15    
*Laws, rules, professional ethics, and history of Barber  18    
*Individual student needs, industry trends, electives and standards i.e. record keeping, mathematics, 
communications, human relations, first aid, salon and spa business principles, professionalism, resume 
development, interview preparation, job search skills, licensing and regulatory requirements, guest 
educators  

10   
12  

Subtotal 144/  144  
356 / 356 

Total Hours                288              
712 

WA REQUIRED HOURS    1000  

 
 
 
 
 

Materials and Supplies 
Barber Student Books 
Certificate Program  
 
 
 
 
 

Items  Quantity  
Cutting Comb  6 
Classic Dual Comb  3 
Classic Travel Dual Comb  3 
Classic Straight Comb  3 
Men’s Grooming Brush  1  
5 Piece Trimmer Set  1  
7” Blending Shears (Right or Left)  1  
7” Texturizing Shears (Right or Left)  1  
7” Cutting Shear  1  
Milady’s Standard Barber 6th Edition and workbook 1  
Grooming Clipper with Attachments  1  
Magnetic Clipper Guards  1  
ZORGANICS Uniform   3 
Bag pack 1 
Neck strip 2 
Tissue box 1 
ZORGANICS Products. Styling gel, grooming lotion texturizing, pomade, hair spray, massage lotion, massage oil 2 each 



 
 

            Cosmetologist course 
  SOC CODE                    OCCUPATION  
 39-5012.00  Hairdressers, Hairstylists and Cosmetologists  
                 Clock Hours:  1600  
 
                       
                     Overview and outline 
The Cosmetologist course consists of various topics and subjects related to the theoretical and practical (hands on)  
 
aspects of the care and beautification of the hair, skin and nails. Topics and/or subjects are designed to assist the future professional with a basic 
understanding of a wide variety of knowledge areas in the field. Because trends and tools within the field are constantly changing, ZORGANICS 
Institute updates the course content and the teaching methods to address those trends.  
  
ESTIMATED COST FOR COSMETOLOGIST 
 
NOTE: ZORGANICS Institute does not offer on-campus housing.  
 
PROGRAM LENGTH  
Intended time to complete a Cosmetologist program attending full time is 12 months.  
  
                                ON-TIME COMPLETION RATE 100%  
This program was offered and 100% graduation on time.  
 

Cosmetologist   
1600 Clock Hours  

Tuition   
$21,310.00  

Materials & supplies and books   $2100.00  
Tax (Estimate)   

$182.70  
Orientation Fee   

$300.00  
 

Total $23,892.70  
   

  
20% of tuition   

$4,778.54  
Material and supplies   

$2,282.70  
Total down payment   

$7,061.12  
 

Balance $16,831.58  
Payment Plan   12 Equal monthly payments of $1 $402.63  
 Cosmetologist graduates completed their program according to the time frame on the contract between [January 2019] and [december2019] as compared 
to the total number of graduates who completed their program in the same time frame.  
  
                                 EMPLOYMENT  
OCCUPATIONAL INFORMATION NETWORK  
O*Net is the nation’s primary source for occupational information and a tool to search potential career options and obtain valuable information about 
numerous occupations. You may visit O*Net at http://www.onetonline.org/crosswalk / and enter the CIP (Classification of Instructional Programs) code 
listed above under “education” for more information related to the program.  
STANDARD OCCUPATIONAL CLASSIFICATIONS  
A Standard Occupational Classification or SOC code is a number that represents an occupational classification which links a particular area of study or 
educational program to a list of occupations. The following SOC codes are related to ZORGANICS Institute:  
  
 
Cosmetologist Theory/Practical Hours by Subject  Theory Hours 

campus / 
online 

 
Practical 
Hours  campus / 
online 

Hygiene, grooming and personal development  10   
4  

Bacteriology, sterilization and sanitation  20  
20/7 

http://www.onetonline.org/crosswalk/


Haircutting, hair tapering (clipper cuts) razor cutting, hairstyling, braiding, curling thermal waving, finger waving, 
roller setting, pin curl placement, blow drying, shampooing, conditioning, reconditioning, hair analysis, hair color, 
care of hair pieces, wigs and wefts, tools, equipment, and implements (identification and usage)  

100   
100 /100 

blow-outs, tools, equipment, scalp and hair treatments and implements (identification and their usage)  114 /71  
203 /200 

Shaving, beard and mustache shaping, trimming, superfluous hair removal, waxing, facials, facial massages, facial 
makeup, tools, equipment and implements (identification and usage)  

50   
60  

Manicuring and pedicuring, tools, equipment and implements (identification and usage)  10   
60/65 

Anatomy and physiology of the hair, skin, nails, and disorders of the hair, skin, scalp, and nails  80    
30/30 

Product Knowledge, product use and sales, preparing and consulting with customers for services  50   
40  

Laws, rules, professional ethics and history of Barber and Cosmetologist  18   
  

Individual student needs, industry trends, electives and standards i.e. record keeping, mathematics, communications, 
human relations, first aid, salon and spa business principles, professionalism, resume development, interview 
preparation, job search skills, licensing and regulatory requirements, guest educators  

65   
100  

Subtotal 588 /294  
506 /506 

WA REQUIRED HOURS   
1600  

Total Hours   
1600  

 
Cosmetologist Program Outline 
 
 
 
 
 

Cosmetologist Materials and supplies 
Item   

Item   

 
Small Paddle Brush  

1  Extra Long Cutting Carbon Comb 1  

Large Paddle Brush  1  Large Tooth Rake Carbon Comb 1  
Wet cape 1  Medium Tooth Tail Carbon Comb 1  
Cutting cape 1  Fine Tooth Metal Tail Carbon Comb 1  
Tail combs 4 1” Digital Hairstyling Iron 1  
Small Nylon Aluminum Round Brush  1  Titanium Curling Iron (3 attachments) 1  
Medium Nylon Aluminum Round Brush  1  Cutting Carbon Comb 1  
Large Nylon Aluminum Round Brush  1  Dual Taper Cutting Carbon Comb 1  
XL Nylon Aluminum Round Brush  1  Shear (Right or Left) 1  
9 Row St Brush  1  Color Applicator Bottle 2 
Curved Vent Brush  1  Fine Tooth Cutting Carbon Comb 1  
Backcomb Brush  1  Color Mixing Bowl 2 
All Purpose Large Cutting Carbon Comb  1  Small Tint Brush 1  
Hair Trimmer  1  Large Tint Brush 1  



Nano Hair Dryer  1  Water Mister 1  
Cutting combs 6 Handheld Mirror 1  
Wide Tooth Cutting Carbon Comb  1  3 ½” Duckbill Clips 6 Count) 1  
Carbon Nylon Sectioning Clips 6 Butterfly Clips (6 Count) 1  
Roller Bag  1  Hair Clipper 1  
Mannequin Heads  4 Apron 1 
Milady Standard Cosmetologist, 13th Edition and workbook  1  Nail clipper, tweezer, nail nipper, nail pusher, nail file 1 each 
ZORGANICS Uniform (shirts) 3 ZORGANICS Aroma 1  
ZORGANICS foundation Brush  1  ZORGANICS Mascara 1  
ZORGANICS Shading Brush  2  ZORGANICS Blush 2 
ZORGANICS Lipstick  2  ZORGANICS Eyeshadow 1 set 
ZORGANICS Mineral Foundations  1  Red Nail polish, base coat and topcoat  1 

each 
ZORGANICS hair styling lotion, hair spray, finishing shine, glossing silk, pomade, 
massage lotion and oil,  

1  ZORGANICS Skin care cleanser, toner, lotion, SPF, 
mask and Scrub. 

1 each 
 ZORGANICS large comb 1 Rollers (12 counts) 1 
Tissue box 1 Gloves 1 
Apron 1 massage lotion and oil, 1 each 
 
 
 
 
 
 
 
 
 

ESTHETICIAN 
                             Certificate Program  
    CIP CODE: 12.0409    
The costs listed below are estimated figures of the total cost of attendance which includes expenses outside of tuition and fees.  
 

Esthetician   
750 Clock Hours  

Tuition   
$12,630.00  

Materials & supplies and books   
$1,665.00  

Tax (Estimate)   
$144.86  

Orientation Fee   
$300.00   

Total $14,739.86  
   

  
35 % of tuition   

$5158.95  
Materials and supplies and tax   

$1809.86  
Total down payment   

$6,968.81  
 

Balance $7771.05   
Payment Plan 6 equal monthly payments of $1295.18  

 

PROGRAM LENGTH  
Intended time to complete an Esthetician program attending full time is 6.25 months.  
  
ON-TIME COMPLETION RATE 100%  



Less than 10 students completed the program in [2018]-[2019]. The number who finished within the normal time has been withheld to preserve the 
confidentiality of the students.  
EMPLOYMENT  
OCCUPATIONAL INFORMATION NETWORK  
O*Net is the nation’s primary source for occupational information and a tool to search potential career options and obtain valuable information about 
numerous occupations. You may visit O*Net at http://www.onetonline.org/crosswalk and enter the CIP (Classification of Instructional 
Programs) code listed above under “education” for more information related to the program.  
STANDARD OCCUPATIONAL CLASSIFICATIONS  
A Standard Occupational Classification or SOC code is a number that represents the occupational classification which links a particular area of study or 
educational program. C codes are related to Esthetician:  
 
 SOC CODE  OCCUPATION  
 39-5094.00  Skin Care Specialists, Esthetician. 
 
PLACEMENT RATES  
Per our reporting requirements with the National Accrediting Commission of Career Arts and Sciences (NACCAS) Agency for the Calendar Year 
[2019], our rate is as follows:  
  
 Placement  4  
The placement rate represents students who completed the Esthetician program between June 2019] and [NOV 25. 2019] and were employed by 
[November 2019].  
MEDIAN LOAN DEBT  
There was no loan debt.  
The median debt listed below is the median amount of loans borrowed for students who completed the Esthetician program and graduated between 
[2018] and [2019] N/A 
 

Clock Hours:750 
 
 

   Esthetician Course Outline  
  
Description: This course will train students in skin care with an emphasis on facials, makeup application, and waxing.  
  
 Objective:  To prepare students for an entry level position in the  
salon field in order to perform all Esthetician services normally offered in the profession.  
  
 Instructional Method:  Lectures, demonstrations, and lab work.  
Training will include a combination of live models and mannequins.  
SOC:  39-5094 CIP:  12.0409  
Overview and outline 
The Esthetician course consists of various topics and subjects related to the theoretical and practical (hands on) aspects of the care of facial skin. Topics 
and/or subjects are designed to assist the future professional with a basic understanding of a wide variety of knowledge areas in the field. Because trends 
and tools within the field are constantly changing, ZORGANICS Institute updates the course content and the teaching methods to address those  
trends. 
 
 
 
 
 
 
 

  
  
 
 

Theory/Practical Hours by Subject  Theory-
Hours  campus/ 
online 

 
Practical 
Hours  campus / 
Online 

Introduction: Law & Code, bookkeeping, business management, history and ethics  33   
50  

http://www.onetonline.org/crosswalk


Safety, sanitation, and sterilization  35   
30  

Anatomy and Physiology  40   
  

Chemistry, Facial Treatments and Process  87   
100 /28.5 

Diseases and disorders of skin  40  
37  

Makeup and Color analysis  40   
26  

Individual student needs, industry trends, electives and standards i.e. record keeping, mathematics, 
communications, human relations, first aid, salon and spa business principles, professionalism, resume 
development, interview preparation, job search skills, licensing and regulatory requirements, guest 
educators  

148.5/23.5  
60  

Subtotal  223.5 / 223.5  
151.5 /151.5 

Total Hours   
750  

WA REQUIRED HOURS   
750  

 
 
 
 
 
 
 
 
 
 
 
 

Esthetician Books, Materials and Supplies 
Esthetician Student Materials and Supplies   

Item  Quantity Q Item   
Quantity 

Milady’s Standard Esthetician Fundamentals, 11th Edition ( New) 1   
  ZORGANICS Perfecting Moisturizer/ Mask  1 e  

Milady’s Standard Esthetician Workbook  1   
ZORGANICS Massage Oil Calm 2zo  1   

Small Rubber Mixing Bowl w/ Brushes  1   
ZORGANICS O-Therapy Massage Lotion Free 2oz  1   

Stainless Steel Facial Bowl  1   
ZORGANICS Uniform  2  

Eyebrow/Lash Disposable Comb (Pack of 100)  1   
ZORGANICS foundation Brush  1   

Mannequin Head  1   
  ZORGANICS Shading Brush  2   

Stork Scissors  1   
ZORGANICS Mineral Foundation  1   

Tweezer man Slanted Tweezers  1   
ZORGANICS Eyeshadow  1   

Hand Mirror  1   
ZORGANICS Blush  2  

Backpack  1   
  ZORGANICS Mascara  1   

Comedone Extractor Material and supplies  1   
  ZORGANICS Lipstick  2  

Storage Bin  1   
ZORGANICS Facial Toner  1   

ZORGANICS Perfecting Cleanser Creamy Facial Wash  1   
ZORGANICS Perfume  1   

ZORGANICS Exfoliating Cleanser Facial Scrub  1   
ZORGANICS lip liner, eye liner  2   

 
 



MASTER ESTHETICIAN 
Certificate Program  
CIP Code: 12.0404    
The costs listed below are estimated figures of the total cost of attendance which includes expenses outside of tuition and fees.  
  
 Master Esthetician   

1200 Clock Hours  
Tuition  

$18,366.00  
Materials and Supplies  

$1,537.00  
Books  

$350 
Tax (estimated)  

$164.14 
Orientation fee  

$300.00 
  Total                           $20,717.17 
35 % Tuition down payment   

$7251.00  
Materials and supplies and tax   $2051.17  
Total down payment   

$9251.17   
Balance $11,466.00   
Payment 
Plan 

8 equal monthly payments of $1274  
  
PROGRAM LENGTH  
Intended time to complete a Master Esthetician program attending full time is 10 months.  
  
                                 ON-TIME COMPLETION RATE First class in progress and will graduate in 2020  
[here] of graduates completed their program according to the time frame on the contract between [date] and [date] as compared to the total number of 
graduates who completed their program in the same time frame.  
  
                                 EMPLOYMENT  
OCCUPATIONAL INFORMATION NETWORK  
O*Net is the nation’s primary source for occupational information and a tool to search potential career options and obtain valuable information about 
numerous occupations. You may visit O*Net at http://www.onetonline.org/crosswalk / and enter the CIP (Classification of Instructional Programs) code 
listed above under “education” for more information related to the program.  
STANDARD OCCUPATIONAL CLASSIFICATIONS  
A Standard Occupational Classification or SOC code is a number that represents an occupational classification which links a particular area of study or 
educational program to a list of occupations. The following SOC codes are related to ZORGANICS Institute:  
SOC CODE  OCCUPATION  
39-5094.00  Master Esthetician  
                             PLACEMENT RATES  
Per our reporting requirements with the National Accrediting Commission of Career Arts and Sciences (NACCAS) Agency for the Calendar Year 
[2018], our rate is as follows:  
  
Placement 0  
 
Clock Hours: 1200 
      Master Esthetician Course Outline  
  
 Description:  This advanced course will train students and graduates in skin  
care with an emphasis on facials, makeup application, and waxing. In addition, it will provide instruction and Master- level training.  
  
 Objective:  To prepare students for an advanced, Master position in the  
salon field performing all Esthetician services normally offered in the profession as well as advanced services.  
  
 Instructional Method:  Lectures, demonstrations, and lab work.  
Training will include a combination of live models and mannequins.  
 SOC:  39-5094  
 CIP:  12.0404  
Clock Hours: 1200 Overview:  
The Master Esthetician course consists of various topics and subjects related to the theoretical and practical (hands on) aspects of the care and 
beautification of the skin, including advanced techniques as may be needed in a semi-medical and other advanced skilled environment within the field. 
Topics and/or subjects are designed to assist the future professional with a basic understanding of a wide variety of knowledge areas in the field. Because 
trends and tools within the field are constantly changing, ZORGANICS Institute updates the course content and the teaching methods to address those 
trends.  
Theory/Practical Hours by Subject  Theory Hours/ 

campus / 
online  

Practical 
Hours campus 
/online 

http://www.onetonline.org/crosswalk/


Theory in the practice of Esthetician and Master Esthetician services, business practices and basic human anatomy and 
physiology  

55    

Care of the skin compresses, massage, facials, wraps, masks, exfoliation, uses of electrical or mechanical appliances or 
chemical compounds  

160 /20 200 /100 

Temporary removal of superfluous hair of the skin by means including  
tweezing, waxing tape, chemicals, lotions, creams, sugaring, threading, mechanical or electrical apparatus and 
appliances  

25  50 /30 

Cleaning and disinfecting of individual workstations, individual equipment and tools and proper use and storage of 
linens  

20    

Diseases and disorders of the skin  10    
Safety including proper use and storage of chemicals, implements and electrical appliances  10  10  
Advanced theories in alternative, touch, and spa body treatments  20  60 /100 
Advanced diseases and disorders of the skin  10    
Lymphatic drainage and advanced facial massage  50  50 /50 
Advanced client assessment, documentation, and indications/contraindications, Pretreatment and Post-treatment 
procedures  

20 /20 30  

Medium depth chemical peels  10  10  
Laser, light frequency, radio frequency, ultrasound, microcurrent  70  50  
Individual student needs, industry trends, electives and standards i.e. record keeping, mathematics, communications, 
human relations, first aid as it relates to Esthetician, salon and spa business principles, professionalism, resume 
development, interview preparation, job search skills, licensing and regulatory requirements, guest educators  

80  10  

Subtotal 290/290  310 /310 
Total Hours   1200  
WA REQUIRED HOURS   1200  
  
 
Master Esthetician material and supplies 
 
Esthetician Student Materials and Supplies   

Item  Quantity Q Item   
Quantity 

Milady’s Advanced Esthetician Fundamentals, 11th Edition  1   
  ZORGANICS Perfecting Moisturizer/ 
Mask  

1 each  

Milady’s Advanced Esthetics Workbook  1   
ZORGANICS Massage Oil Calm 2zo  1   

Small Rubber Mixing Bowl w/ Brushes  1   
ZORGANICS O-Therapy Massage Lotion Free 2oz  1   

Stainless Steel Facial Bowl  1   
ZORGANICS Uniform  2  

Eyebrow/Lash Disposable Comb (Pack of 100)  1   
ZORGANICS foundation Brush  1   

Mannequin Head  1   
  ZORGANICS Shading Brush  2   

Stork Scissors  1   
ZORGANICS Mineral Foundation  1   

Tweezer man Slant Tweezers  1   
ZORGANICS Eyeshadow  1 set  

Hand Mirror  1   
ZORGANICS Blush  2  

Backpack  1   
  ZORGANICS Mascara  1   

Comedone Extractor Material and supplies  1   
  ZORGANICS Lipstick  2  

Storage Bin  1   
ZORGANICS Facial Toner  1   

ZORGANICS Perfecting Cleanser Creamy Facial Wash  1   
ZORGANICS Perfume  1   

ZORGANICS Exfoliating Cleanser Facial Scrub  1   
ZORGANICS lip liner, eye liner  2   

Tissue, sharp container, cotton rounds 1 each  
                  



 
 
 

MANICURIST   
                                         
Manicurist   

600 Clock Hours  
Tuition   

$6,514.00  
Materials & supplies   

$1,365.00  
Books  

$300.00 
Tax (estimated)   

$144.86 
Orientation fee  

$300.00 
  Total  $8,623.86 
35% Tuition down payment   $3018.35  
Materials & supplies and tax   $1809.86  
Total down payment   

$4,928.21  
 

Balance $3695.65  
 

Payment Plan 3 equal monthly payments of $1231.88  
                         
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Manicurist Certificate Program  
    CIP Code: 12.0410    
The costs listed below are estimated figures of the total cost of attendance which includes expenses outside of tuition and fees.  
  
                                             Overview and outline 
 
The manicurist course consists of various topics and subjects related to the theoretical and practical (hands on) aspects of the care and beautification of 
nails, hands, and feet. Topics and/or subjects are designed to assist the future professional with a basic understanding of a wide variety of knowledge 
areas in the field. Because trends and tools within the field are constantly changing, ZORGANICS Institute updates the course content and the teaching 
methods to address new trends.  
  
PROGRAM LENGTH  
 
Intended time to complete the Manicurist program attending full time is 5 months.  
                                  ON-TIME COMPLETION RATE  
This class has not been offered yet.  students completed the program in [year]-[year]. The number who finished within the normal time has been withheld 
to preserve the confidentiality of the students.  



 
                                   EMPLOYMENT     OCCUPATIONAL INFORMATION NETWORK  
 
O*Net is the nation’s primary source for occupational information and a tool to search potential career options and obtain valuable information about 
numerous occupations. You may visit O*Net at http://www.onetonline.org/crosswalk and enter the CIP (Classification of Instructional Programs) code 
listed above under “education” for more information related to the program.  
STANDARD OCCUPATIONAL CLASSIFICATIONS  
A Standard Occupational Classification or SOC code is a number that represents the occupational classification which links a particular area of study or 
educational program:  
 SOC CODE  OCCUPATION  
 35-5092.00  Manicurists 
 
Clock Hours 600 
 
 

Manicurist Theory/Practical Hours by Subject  Theory 
Hours  

Practical 
Hours  

Theory in the practice of manicuring and pedicuring services, business practices and basic human anatomy and physiology  10  50 /100 

Artificial Nails including silk, linen, fiberglass, acrylic, gel, powder, extensions and sculpting, preparation, application, finish, 
and removal  

12  200  

Cleaning, shaping, and polishing of the nails of the hands and feet and treatment of cuticles  10    

Cleaning and disinfecting of individual workstation, individual equipment and tools and proper use and storage of linens  18    

Diseases and disorders of the nails of the hands and feet  20    
Safety including proper use and storage of chemicals, implements, and electrical appliances  10  50  

Individual student needs, industry trends, electives and standards i.e. record keeping, mathematics, communications, human 
relations, first aid as it relates to manicuring and pedicuring, salon and spa business principles, professionalism, resume 
development, interview preparation, job search skills, licensing and regulatory requirements, guest educators  

20  100  

Subtotal  50 /50 500 /250 
Total Hours   

600 
WA REQUIRED HOURS   

600  
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Clock Hours: 600  
     
Manicurist Books, Material and Supplies 
 
 

Items  Quantity  

Milady’s Standard Manicurist, 7th Edition  1  
Milady’s Standard Manicurist Workbook  1  
Nail Plastic Implement Box  2  
Brush Liquid and Powder  1  
Liquid + Powder  1  
Edge Cutter  1  
Manicure Brush  2  
Ingrown File  1  
Brush Liquid & Powder  1  
Toenail Clipper straight  1  
Curved Scissor  1  
Bail buffer 1  
Binder Black 3 Rings  1  
Pusher Scoop  2  
Cuticle Nipper ¼” (3mm)  1  
Brush Gel Flat Oval  1  
Nail Files  2  
ZORGANICS Uniform  2  

 

MASSAGE THERAPY 
Certificate Program  
    CIP Code: 51.3501    
The costs listed below are estimated figures of the total cost of attendance which includes expenses outside of tuition and fees.  
PROGRAM LENGTH  
Intended time to complete a Cosmetologist program attending full time is 7.5 months.  
                                ON-TIME COMPLETION RATE This program has not been offered yet  
[here] of Massage therapy graduates completed their program according to the time frame on the contract between [date] and [date] as compared to the 
total number of graduates who completed their program in the same time frame.  



  
                                 EMPLOYMENT  
OCCUPATIONAL INFORMATION NETWORK  
O*Net is the nation’s primary source for occupational information and a tool to search potential career options and obtain valuable information about 
numerous occupations. You may visit O*Net at http://www.onetonline.org/crosswalk / and enter the CIP (Classification of Instructional Programs) code 
listed above under “education” for more information related to the program.  
STANDARD OCCUPATIONAL CLASSIFICATIONS  
A Standard Occupational Classification or SOC code is a number that represents an occupational classification which links a particular area of study or 
educational program to a list of occupations. The following SOC codes are related to ZORGANICS Institute:  
 

Massage   
750 Clock Hours  

Tuition   
$12,310.00  

Materials & supplies   
$2,290.00  

Books   
$310.00 

Tax (estimated)  
$200.10 

Orientation fee  
$300.00 

       Total  
  $15,110.10 

20% of Tuition   
$3,022.02  

Materials & supplies and tax   $2500.10  
Total down payment   

$5522.12   
Balance $11587.98   
Payment plan 7 equal monthly payments of $1369.71  

 

Clock Hours 750 
 
Massage Therapy Course Outline  
 
Description:  This  course  will  train  students  in fundamental therapeutic massage techniques.  
  
 Objective:  To prepare students for an entry level position in the  
therapeutic massage field performing therapeutic massage services normally offered in the profession.  
  
 Instructional Method:  Lectures, demonstrations, and lab work.  
Training will include a combination of live models and mannequins.  
SOC:  31-9011 CIP:  51.3501  
Clock Hours: 750 Overview:  
The Massage Therapy course consists of various topics and subjects related to the theoretical and practical (hands on) aspects of massage therapy. Topics 
and/or subjects are designed to assist the future professional massage therapist to identify and demonstrate a wide variety of techniques. ZORGANICS 
Institute updates the course content and the teaching methods to  
address new trends.  
Massage Theory/ Practical Hours by Subject  Theory 

Hours  
Practical 
Hours  

Massage theory including history overview of massage, requirements for  
practice of massage, professional ethics, anatomy and physiology, kinesiology, pathology, medical 
terminology  

167.5/ 92.5   

Massage practice, including therapeutic techniques, preparations for practitioner, cold heat and 
hydrotherapies, massage in spa setting, equipment products and environment, consultation and 
demonstration, clinical massage techniques, infection control and safety  

  118.5 
/207.5 

Student Clinic    90  

First aid and CPR Certification  10    

Business Practice including Pros and Cons Working as an Employee; Basics of Bookkeeping;  
Marketing and Business Success Recognize Business Law; Complying with Licenses and Payments, 
Individual student needs, industry trends, electives and standards, communications, professionalism, 
resume development, interview preparation, job search skills, guest educators  

65    

http://www.onetonline.org/crosswalk/


Subtotal  167.5/ 167.5 207.5 
/207.5 

Total Hours  750  
WA REQUIRED HOURS  750  
  

 
 
Massage Therapy Materials and Supplies 
 

     

Item  Quantity  

ZORGANICS Uniform  2 

Portable Massage Table  1  

Head Rest  1  

Carrying Case  1  

Set of Twin Sheets  2 

Theory and Practice of Therapeutic Massage 6th Edition Textbook and workbook  1 each 

ZORGANICS   Massage lotion and massage oil 4 

 Bag pack  1 

 
 

INSTRUCTOR 
 Instructor Certificate Program  
    CIP Code: 13.1019  
   
The costs listed below are estimated figures of the total cost of attendance which includes expenses outside of tuition and fees.  
PROGRAM LENGTH  
Intended time to complete the Instructor course program attending full time is 5 months.  
ON-TIME COMPLETION RATE  
This program has not been offered in 2018/2019  
Students completed the program in [year]-[year]. The number who finished within the normal time has been withheld to preserve the confidentiality of 
the students.  
EMPLOYMENT  
OCCUPATIONAL INFORMATION NETWORK  



O*Net is the nation’s primary source for occupational information and a tool to search potential career options and obtain valuable information about 
numerous occupations. You may visit O*Net at http://www.onetonline.org/crosswalk and enter the CIP (Classification of Instructional 
Programs) code listed above under “education” for more information related to the program.  
STANDARD OCCUPATIONAL CLASSIFICATIONS  
A Standard Occupational Classification or SOC code is a number that represents the occupational classification which links a particular area of study or 
educational program. C codes are related to Esthetician:  
 SOC CODE  OCCUPATION  
 25-1194.00  Vocational Education Teachers, Postsecondary  
PLACEMENT RATES  
Per our reporting requirements with the National Accrediting Commission of Career Arts and Sciences (NACCAS) Agency for the Calendar Year 
[2018], our rate is as follows: 0  
The placement rate represents students who completed the teacher training program between [2018 and [2019] and were employed by [date]. 0  
MEDIAN LOAN DEBT  
The median debt listed below is the median amount of loans borrowed for students who completed the teacher training program and graduated between 
[2018] and [2019]. Institutional       Financing 0  
 

Clock Hour 600 
Instructor    

600 Clock Hours  
Tuition   

$6,404.00  
Materials & supplies and books   

$770.00  
Tax (Estimate)   

$66.99  
Orientation Fee   

$300.00  
 

Total $7,540.99  
35% of tuition   

$2639.35  
Material and supplies and Tax   

$836.99  
Down payment   

$3,476.34   
Balance $4064.65   
Payment plan 3 equal monthly payments of $1354.88  

                              
 
 
 
 
 

Instructor Course Overview Outline  
Description: This course will train the instructor in basic instructional methods needed to teach in the Cosmetologist, Barber, Nail and Esthetician 
courses. The state mandated hours are 600 hours and this program was designed greater than the required hours to include personal development.  
  
Objective:  To prepare students for an entry level position in the field of teaching for subject matters related to the beauty industry.  
  
 Instructional Method:  Lectures, demonstrations, and lab work.  
Instructor Theory/Practical Hours by Subject  Theory 

Hours  
Practical 
Hours  

A Review of the Course/Program of which the trainee is intending to teach  100    
Course Development and Teaching Methodology: Choices in teaching methods, classroom setup, lesson plan development, 
teaching aid development, presentation techniques, materials and supplies, as well as Topic and Subject Matters  

75 / 75 525 /25 

Principles of Teaching and Learning: lecture – oral and written, demonstration, project methods, discussions and questions and 
answer, alternative methods, and student assessment  

100    

Application and Practice: classroom management, clinic supervision, client/guest relations, academic advising, written and 
practical assessment, and communication skills  

100    
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Business Practice (Professional Development, personal development, professional ethics, effective communication and human 
relations, record keeping and management, licensing and regulatory requirements and regulations, compensation packages and 
payroll deductions and fundamentals in business management) as well as other topics related to Instructors.  

100    

Subtotal 275/275  25 / 25 
Total Hours   600  
WA REQUIRED HOURS   600  
Training will include a combination of live models and mannequins.  
 SOC:  25-1194 CIP:  12.0413  
The Instructor course consists of various topics and subjects related to the theoretical and practical (hands on) aspects needed to prepare a person to teach 
in the field of Cosmetologist or related studies. The prerequisite for the course is that the enrollee be currently licensed in one or more of the areas of 
which they intend to teach. Topics and/or subjects are designed to assist the future professional with a basic understanding of a wide variety of 
knowledge areas in the field. Because trends and tools within the field are constantly changing, ZORGANICS Institute updates the course content and 
the teaching methods to address those trends.  
 

Instructor student material and supplies 
 

Instructor Material and Supplies   

Item  Quantity  

Milady Master Educator Student Course Book  1  
Mannequin  1 
Flip Charts  2  
ZORGANICS Instructor Binder  1  
ZORGANICS Uniform  2 
ZORGANICS fulfilment perfume 1 
ZORGANICS hair styling and facial care kit 1 

 
 
 

 
 
 
 
 
 

TEXTBOOKS 
 
Cosmetologist:  
Salon Fundamentals, 3rd Edition (ISBN 13: 9781936349425)  
(ISB10: 1936349426) AND/OR  
Milady’s Standard Cosmetology, 13th edition  
(ISBN: 9781285769417)  
Barber:  
 
Milady’s Standard Barber, 6th Edition  
(ISBN: 9781305100558)  
  
Master Esthetician:  
Milady Standard Esthetician: Advanced, 2nd

 Edition (ISBN: 9781111139094) and workbook  
  
Esthetician:  
Milady’s Standard Esthetician Fundamentals, 11th Edition (ISBN: 9781111306892) and workbook  
Manicurist:  
Milady’s Standard Cosmetologist, 13th edition  



(ISBN: 9781285080475)  
  
Instructor:  
Master Educator, 3rd Edition  
(ISBN: 9781133693697)  
  
Massage Therapy:  
Milady’s Theory and Practice of Therapeutic Massage, 6th Edition (ISBN: (ISBN:9781285187556)  
                         
 Milady Business Fundamental 
     (ISBN: 9781285095301 ) 
 Milady Make Up  
   (ISBN:  9781111539597) 
      
 
Programs Listing 

 
Distance Learning Programs offered 
 

ADMISSION POLICY FOR BARBER, COSMETOLOGIST, ESTHETICIAN, MASTER ESTHETICIAN, MANICURIST, INSTRUCTOR, 
MASSAGE THERAPY 
Students must have a working computer and access to the internet and an email address. 
 
ADMISSION POLICY FOR BARBER, COSMETOLOGIST, ESTHETICIAN, MASTER ESTHETICIAN, MANICURIST, INSTRUCTOR, 
MASSAGE THERAPY 
 
ADMISSION REQUIREMENTS 
1.Students must be at least 16 years of age, must provide a copy of government issued photo identification, proof of a high school diploma or its 
equivalent, and have completed the IPEDs questionnaire. Acceptable documentation that is recognized equivalent to a high school diploma include the 
following: 
·In the case a prospective student was homeschooled, that said student must provide a homeschool credential recognized by the state of WASHINGTON 
as equivalent to a high school diploma. 
·A GED or HISET certificate. 
·An academic transcript of a student who has successfully completed at least a two-year program that is acceptable for full credit towards a bachelor’s 
degree; or 
For associate degree Programs: For a student who enrolls in a program that leads to an associate degree or its equivalent in lieu of completing high 
school, a high school transcript must be presented indicating that the student excelled in high school. In addition, the student must no longer be enrolled 
in high school and must satisfy the ZORGANICS INSTITUTE BEAUTY AND WELLNESS's written policy for admitting such students prior to the 
first day of class.  
ZORGANICS INSTITUTE BEAUTY AND WELLNESS accepts Ability-to-Benefit students 
Definition: A student who is beyond the age of compulsory education, lacks a high school education or its equivalent, and has the ability to benefit from 
the education or training offered at an institution 
In order to be admitted on the basis of his or her ability to benefit, a student shall complete either: 
prior to admission, complete a nationally recognized, standardized, or industry developed test that measures the applicant's aptitude to successfully 
complete the program or course to which he or she has applied, or for courses and/or programs of 600 hours or more, after enrollment, satisfactorily 
complete 225 clock hours, as applicable. 
2. Students must complete a personal interview with an admissions representative. Candidates are asked questions about goals and expected outcomes of 
study. This interview is typically conducted during a visit and/or tour of the school or may be completed by telephone in extenuating circumstances. 
3.A completed application must be submitted and approved prior to acceptance. Upon acceptance, the student must provide a complete and signed 
enrollment agreement contract and designated monetary deposit to confirm attendance. 
Students are required to be tested for tuberculosis prior to beginning their program. Test results must be dated within one year of the beginning of the 
program. Students must also acknowledge that they possess the physical mobility and dexterity necessary for performing the services in their chosen 
field. 
4. A valid Alien Registration card is required for all eligible non-citizens. Prospective students awaiting receipt of a valid Alien Registration card should 
refrain from scheduling an appointment for an interview until the Alien Registration card is received. We cannot admit students without this 
documentation. 
5. International students may apply for and must obtain an M-1 Visa to attend school. Obtaining a vocational student Visa (M-1) takes approximately 4-8 
weeks. Students should file their application well in advance. Contact the U.S. Department of State to obtain the information needed to file for a student 
Visa. Applicants must demonstrate that they meet M-1 Visa requirements including having a residence abroad with no immediate intention of 
abandoning that residence; intend to depart the United States upon completion of the course of study; and possess sufficient funds to pursue the proposed 
course of study.  ZORGANICS INSTITUTE registers all international students with SEVIS and the U.S. Department of Homeland Security. 
6.Candidates who have completed their high school education in another country must submit a translated copy of their high school diploma or 
transcripts. An official statement that the education received is equivalent to or greater than high school level within the United States must accompany 
documentation and be confirmed by a certified transcript translation agency. 
7.If attending under a training agreement with a government agency, i.e. U.S. Veteran's Administration, WA Rehabilitation Commission, or WA 
Department WORKFORCE and Training, the student must meet the admissions requirements set out in the training agreement and/or applicable state 
licensing or certification regulations. 
8.Students must possess a minimum proficiency in the English language including the ability to read, write, and speak. 



9.All programs are taught using English and all educational and other materials pertaining to the school are written in English. 
To your interview, please bring: 
*Letter of Recommendation: Find a person who is willing to tell us your strengths and how you would make a great cosmetologist, master esthetician, 
barber, esthetician, massage therapy, manicurist, instructor, etc. 
*Financial Plan Letter: *How will you be paying for school?  *How will you balance it with your living expenses? 
*Copy of your government-issued ID (driver's license, passport, etc.) & proof of US citizenship/legal residency (US passport, etc.) 
*Copy of your Social Security card   *Proof of HS/GED, college education, or its equivalent (diploma or official transcript) 
 
TRANSFER Policy  
    
 ZORGANICS INSTITUTE BEAUTY AND WELLNESS students may request to change schedules within the same program. ZORGANICS 
INSTITUTE BEAUTY AND WELLNESS will transfer the student's completed hours from their original contracted program schedule towards the 
completion of the same program within a new schedule. Student's transferring to a new schedule will begin at the same point at which they left with 
consideration to attendance and academic progress to date. Students are required to complete and sign a Transfer Form as an amendment to their 
contract. The Transfer Form includes the number of hours completed to date and credited towards the student's new program schedule. Upon receipt of a 
signed Transfer Form, the student is withdrawn from their current program and re-enrolled in their new program schedule, per their Transfer Form. 
 ZORGANICS INSTITUTE BEAUTY AND WELLNESS does not accept transfer hours from other institutions. Non-credit remedial courses, 
incompletes, and repetitions have no effect upon the ZORGANICS INSTITUTE BEAUTY AND WELLNESS's Satisfactory Academic Progress 
 
Withdrawal, Re-entry, and Repetition  
   A student who wishes to withdraw from their respective program should provide written notice to ZORGANICS INSTITUTE BEAUTY AND 
WELLNESS Administration. A student absent for fourteen (14) consecutive days without notice or documentation will automatically be withdrawn from 
the program. 
     Any student who withdraws from the program may be given the opportunity to re-apply, re-enroll, and re-enter on a date provided by the Admissions 
Department. A student making Satisfactory Academic Progress (SAP) at the point of withdrawal may apply for re-enrollment at ZORGANICS 
INSTITUTE BEAUTY AND WELLNESS and will be considered to be making SAP at the point of re-entry. All hours completed prior to withdrawal 
will be credited to students, upon re-entry, who completed those hours within three calendar years of the date of re-entry and who withdrew making 
Satisfactory Academic Progress. 
Students not making SAP at the point of withdrawal may apply for re-enrollment at ZORGANICS INSTITUTE BEAUTY AND WELLNESS and if 
accepted will re-enter with the same SAP status in which they left. All incomplete requirements must be completed upon re-entry. Students deemed 
unable to come into SAP will be required to repeat all or part of the program. Students who completed hours more than 3 calendar years prior to the 
point of re-entry may be required to complete all or part of the program. 
 
Transfer of ZORGANICS Institute Credit  
Up to a maximum of 300 clock hours may be credited. Credit is based on providing prior licensed experience(s) as a licensed Cosmetologist, Barber, 
Manicurist, Esthetician or Master Esthetician, or Massage Therapist…. Hours may be credited based on the formula:  
  
 At least 1-2 year of industry experience 
100 -150 hours  
At least 2+ years of industry experience  
150-300 hours  
Institute graduates that participated in Business Training Curriculum 50 hours, however a maximum of 300 hours may be credited. 
Industry experience will need supporting documentation which may include state license, pay stub, tax return, etc. 
Transferring form an accredited institute 
Student must have proof of transcript 
Up to 50% clock hours will be delivered by ZORGANICS Institute 
 
 Re-Entry  
  A re-enrollment, one who has either terminated or withdrawn prior to completion of the program, may be re- admitted into the same program typically 
within 12 months of his or her last date of attendance and at the discretion of Institute Management. Re- enrollment is not guaranteed and will be 
determined on a case-by-case basis.  
Re-Entry Procedure  
           In order to be readmitted to ZORGANICS Institute, the student must apply for re-enrollment. The application for re-enrollment may be found by 
contacting the Admissions department during regular business hours. Re- enrollment applications are reviewed by Institute Management. Decisions are 
final. Additional charges apply and include a $150 re-enrollment registration fee and all applicable tuition charges, which are calculated with the tuition 
rate corresponding with the new start date. Educational material needs will be assessed upon acceptance as a re-enrollment. Appropriate charges and 
taxes will apply.  
  
Re-Entry Disclosures  
Space is limited. Re-enrollments will only be accepted when space is available. Full course starts are granted priority.  
ZORGANICS Institute has the right to deny re-enrollment.  
A student will only be considered for re-enrollment typically within 12 months of his or her last date of attendance. The Institute strongly recommends 
that the student re-apply as soon as possible following termination/leave of absence, etc. Failure to do so may result in a significant waiting period prior 
to a new class start.  
A student who failed to complete Phase 1 of his or her course and who is re- enrolling must contact the Admissions office, as he or she is considered a 
new student for the purpose of placement in the class.  
A student who previously enrolled, but who did not re-enroll within one year of his or her last date attended, may be required to apply with the 
Admissions office and be considered a new enrollment. No prior credit will be granted.  
All prior balances and/or payment plans with ZORGANICS Institute must be in good standing in order to be considered for re-enrollment.  
All requests for re-enrollment must include a detailed description of how the student’s situation has improved since the prior enrollment period.  
Re-enrollments will typically return to the beginning of the phase/course segment in which they are previously enrolled.  
Students may be re-admitted typically only one time regardless of termination (Institute-initiated) or withdrawal (student- initiated).  



Upon re-enrollment the student’s expected graduation date will be calculated based on 100% attendance rate which will include any remaining personal 
time not used during previous enrollment period and as compiles with maximum timeframe (131%) of his or her new enrollment period (contracted 
hours/credits) only.  
It may take up to 90 days for a decision to be made regarding re- admittance. Actual start dates for re-enrolling students are determined as space 
availability allows.  
Re-Enrollment Disclosures for Returning Service Members  
ZORGANICS Institute complies with the following in regard to Uniformed Service Members; whether voluntary or involuntary, in the Armed Forces, 
including service by a member of the National Guard or Reserve, on active duty for training, or full- time National Guard Duty under Federal Authority, 
for a period of more than thirty (30) consecutive days under a call or order to active duty of more than thirty days:  
Re-admit returning Service Member with the same academic status meaning, in the next available class within the same program he or she was enrolled 
in prior to service  
Same number of completed clock hours  
With the same SAP standing  
If returning Service Member is re-admitting to the same program of study, first year tuition and fees are the same that would have been assessed for the 
academic year in which the student left; same as other students for that year, if VA or other benefits will cover beyond what the student would have been 
assessed.  
If a returning Service Member is re-admitting to a different program of study, first year tuition and fees are assessed no more than other students.  
ZORGANICS Institute will make reasonable efforts to help returning Service Members prepare to resume or complete a program and will be at no extra 
cost to the student.  
“Reasonable Efforts” means no undue hardship to the institution.  
Student is entitled to readmission if:  
He or she gives oral or written notice of the service  
The cumulative length of absence and all previous absences for service is less than or equal to five (3) years.  
He or she gives oral or written notice of intent to return  
Notice of intent to return must be no later than three (3) years after completion of period of service;  
OR No later than two (2) years after the end of the period necessary for recovery from service- related illness or injury.  
Student must provide documentation to establish that:  
Student has not exceeded limitation on the cumulative length of absence  
Student’s eligibility for re-admission has not been terminated including but not limited to a Certificate of Release or Discharge from Active Duty.  
 If a student withdraws from a Program in accordance with the school's withdrawal policy, the school shall: 
treat the withdrawal as a termination of the enrollment contract, effective immediately; 
complete a refund calculation for the student, including all fees and payments, in a form acceptable to the WA DOL; and 
provide the calculation and any refund to the student within 45 days of the effective date of the termination. 
If a student stops attending School but does not withdraw in accordance with the school's withdrawal policy, the school shall: 
for purposes of any payments due from the student or refund due to the student, treat the student's nonattendance as a termination of the enrollment 
contract, effective no later than the last date of attendance or last participation in an instructional activity; 
e) determine the effective date of the termination within 30 days after the end of the period of enrollment, the term, or the program, whichever is earliest; 
f) complete a refund calculation for the student, including all fees and payments, in a form acceptable to the WA DOL. and 
provide the calculation and any refund to the student within 45 days from the date the school determines the effective date of termination. 
Transportation 
The school is accessible by public transportation and is convenient to West Baker view road. 
 
APPLICATION AGREEMENT 
 
STEPS TO ENROLL IN AN ESTHETICIAN, COSMETOLOGIST, BARBER, MANICURIST, INSTRUCTOR, MASSAGE THERAPY, MASTER 
ESTHETICIAN CERTIFICATION AT ZORGANICS INSTITUTE  
 
1. _____ Tour and Interview: Call (360)318-6411 to schedule a time. The required enrollment documents listed below, are included on the following 
pages. You may print, complete, and bring with you to your interview or the school can provide you hard copies at the time of your interview. You also 
may scan and email to the school. You should submit your application prior to or on the day you interview. Mailing Address: 410 W. BAKERVIEW 
ROAD SUITE 112BELLINGHAM, WA. 98226  
 Email: INFO@ZORGANICSINSTITUTE.COM  
_____ Application for Enrollment.  
_____ Enrollment Agreement Contract.  
_____Deposit: Submit your Application, Contract, and Deposit down payment% on your program to reserve your seat. The deposit may be paid by  
Cashier check, Mastercard, or Visa. Credit card payment can be made over the website 
_____ Questions to Consider: Read and sign the Questions to Consider document. Please ask an Admissions representative if you have any questions 
regarding the considerations listed.   
_____ Medical Documentation: Schedule an appointment with your physician for TB (tuberculosis) test. This test can be performed by your general 
practitioner or at a walk-in clinic. Submit results prior to the first day of class.   
_____ Photo Identification: Provide a photocopy of your state issued driver’s license, I.D., or passport. Further identification to support citizenship or 
eligibility may be required. A valid Alien Registration Card is required for all eligible non-citizens and an M-1 Visa is required for all ineligible non-
citizens.  
_____ Proof of Education: Provide a copy of high school diploma, GED, or official transcripts. It must show high school completion. If you were 
educated in another country, please make sure that your diploma is translated and notarized. If you are unable to locate your diploma, please contact your 
high school to obtain an official copy of your transcript, which must include the school seal and be unopened or mailed directly to ZORGANICS 
institute. Verification of a foreign student’s high school diploma needs to be performed by an outside agency that is qualified to translate documents into 
English and confirm the academic equivalence to a U.S high school diploma. 
_____ Complementary Field of Study Discounts: If you retain a license or certificate in the healing arts, wellness, or beauty fields (Examples 
Esthetician, cosmetologist, massage therapy, manicurist, master esthetician, barber…).  
_____ Pre-enrollment Checklist: Acknowledge the receipt of all the vital information provided by the school that you need to know to make an informed 
decision about going to school.  
_____ Questionnaire: Complete this demographics survey required by the US Department of Education.  



  
                      ZORGANICS INSTITUTE ENROLLMENT APPLICATION  
 Name: ____________________________________ Social Security No. Last four digits: ____________ Date of Birth:  
_________________Phone: Home ______________Work_________________________ Complete Street  
Address/City/State/Zip:_________________________________________________________________________ 
 
              _____________________________________________________________________________  
 Email Address: _______________________________ Cell Phone Number: _______________________ U.S Citizenship Status  
 
(Check one and list ID number if applicable): _____Citizen/National ___ Eligible non-citizen Alien I.D. #  
 
____________________Exp.___________ Enrolling in: _______750 ESTHETICIAN Hour Day M-W-F 8:00 A.M. -6:30 P.M.  
 
_______1600 Hour COSMETOLOGIST Day M-W-F 8:00 A.M. – 6:30 PM _______1200 Hour MASTER ESTHETICIAN MW-F 8:00AM-6:30 
______750 MASSAGE THERAPY      _____________  1000 HOUR BARBER _________________ 600 HOUR  
MANICURIST   ____________ 600 HOUR INSTRUCTOR___________________ PROGRAM Start Date: ________________ 
 
Program End Date: _______________________ Financial: Are you applying for Financial help (Student  
 
scholarship/ Loans and/or Grants)? Yes_____ No______ Would you like a payment plan on the school balance?  
 
Yes_____ No______ Uniform size: Top (XS, S, M, L, XL)__________   Height _________  
EDUCATION ____________________________________________  High School Address Year Graduated  
_______________________________________________________________________________ College/Other Education  
Address Year      ZORGANICS INSTITUTE- Enrollment Application/ page 1/3 EMPLOYMENT  
______________________________________________________________________________   
  
  
Present Employer Address Phone From/To MEDICAL INFORMATION  
IMPORTANT: List all allergies, sight or hearing problems, learning disabilities, medical conditions including pregnancy, and all prescription 
medications.   
__________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________
__________ 
Emergency Contact Name_____________________________________________________________________ 
Address_________________________________________________________________ 
Email___________________________________________   Phone_______________________________________________ 
 
ENROLLMENT APPLICATION QUESTIONS  
Name___________________________________________ 
Address _________________________________________ 
 
Phone (_______)_____________________   Email__________________________________________ 
  
 1. Can you devote adequate time to your studies if you are accepted? Yes or NO. 
 2. How did you first learn or become interested in ZORGANICS INSTITUTE?  ________________________________________ 
 3. What most interests you about a career in your chosen field in the beauty industry? (Minimum 20 words)  
  4. What do you believe makes you uniquely qualified to become a licensed ESTHETICAN, COSMETOLOGIST, BARBER, MANICURIST, 
INSTRUCTOR, MASSAGE THERAPY, OR MASTER ESTHETICIAN and provide services to the public?  
(Minimum 20 
words)  ____________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________
_______________________ 
  
ZORGANICS INSTITUTE Enrollment Application/ page 2/3 Please circle the following:   
 
Have you been informed that you must fully participate in all areas of practical and make-up artistry including facial and body treatments, waxing 
services and make-up application? Yes    No   
Have you been informed that attendance is extremely important to the success of your program, that you cannot miss more than 
10% of the time you are enrolled, and you must make up any time missed? Yes    No   
Have you received in the mail or during your tour, the information packet containing consumer information on your chosen field? Yes    No  
Have you been informed that you will be required to report to the ZORGANICS INSTITUTE the name of the salon/spa/company that hires you as an 
Esthetician or Cosmetologist, Manicurist, Massage Therapy, Master Esthetician following graduation? Yes No  
 
Have you been informed that you in WASHINGTON all candidates to become a licensure are required to  
undergo a CORI (Criminal Offense Record Inquiry) and SORI (Sex Offender Registry Inquiry)? Yes No  



Please sign and date this enrollment application and submit with your tuition deposit and Enrollment Agreement Contract. Additionally, 
  
The following items are requirements for admission and must be submitted prior to enrolling in the program and beginning the program: 
 • Copy of High School, GED, or Official Transcript (must show high school completion) • Photo ID (State Government issued I.D., Driver’s License, or 
Passport) with proof of age 
 
 • Medical release documentation (TB results) • Proof of citizenship or Student Visa if non-citizen • IPEDS questionnaire  
 
Student Signature: _______________________________________Date: _________________________  
Parent/Guardian  
 
(if applicant is under 18):____________________ Date:_________________   
 
School Administrator_____________________________________ Date: _________________  
                                                              
QUESTIONS FOR STUDENTS TO CONSIDER   
As the leader in skin care salons, ZORGANICS INSTITUTE understands the industry very well. The profession offers both personal and professional 
rewards with a variety of career options. We have compiled a list of questions one should consider important in deciding to enroll in your chosen field 
program at ZORGANICS INSTITUTE. Please sign the bottom line to indicate you have read, understand and accept each question.   
In the School:   
Are you comfortable being touched by another student or teacher?  Yes - No  
Are you open to wearing professional makeup? Yes - No  
Are you open to not using tanning beds and not excessively tanning? Yes - No  
Do you have good physical dexterity for massage, waxing and make-up application?  Yes- No  
Are you willing to grow your hair on the brows, upper lip, underarms, bikini and legs for training in waxing techniques? Yes- No  
Attendance is key to learning, supporting your classroom community, and a prerequisite for successful completion of your program. It is also a 
requirement for receiving financial HELP disbursements. Are you willing to be punctual and in attendance on a daily basis?  Yes - no  
Are you willing to remove visible body piercing, with the exception of single pierced ears?  Yes- No  
The ZORGANICS INSTITUTE requires that no visible piercings be worn to maintain a level of professionalism and prevent injury during massage 
procedures.  
Are you willing to cut your fingernails to fingertip length? Long nails can scratch and injure clients. Massage students are required to keep their nails 
short at all times.  Yes- No  
9.Do you understand that placement is not guaranteed? Although the school maintains an ongoing list of employers and provides a strong business 
development module within the program, it is ultimately the student’s responsibility to lead their job search with the support of the school.  Yes- No  
10.Are you proficient with speaking, writing and reading English? All programs are taught in English. Many ZORGANICS Institute students have 
successfully completed our programs, however if you have a concern in this area please let us know so that we can help set you up for success. Yes- No  
 
In the industry:   
Do you enjoy working with people?  Yes- No  
Are you a good listener and communicator? Yes-No  
Do you like to be helpful to people? Yes-No  
Are you interested in health, beauty, and wellness? Yes-No  
Do you enjoy working with your hands? Yes-No  
Do you find it gratifying helping others feel better about themselves? Yes-No  
Are you capable of not smoking during working hours?  Yes-No  
Are you open to selling products and services as a trained esthetician? Yes-No  
Do you enjoy a fast paced environment and understand the importance of good time management? Yes-NO  
Can you adapt to changing environments and can you remain calm in the midst of that change? Yes-No  
Are you able to stand or sit for long periods? Yes-No  
Do you have good mobility of your upper and lower limbs? Yes-No  
Are you available to work on weekends? Yes-No  
Have you ever been convicted of a felony? This could affect your ability to become licensed. If so, please contact the Department of Licensing 
Cosmetologist profession or Work Force Board for more information. By signing below you acknowledge you have read the above questions to consider 
and agree that “yes” you are able to comply with the above educational and industry requirements to enter the field of study and profession. Should you 
have any questions please speak with an Admissions staff member.   
Student’s Signature: _____________________________________  
Date __________________________________________________   
Name: _______________________________      
 Program: Start Date_______________________________  
  
 
 

Dear future professional, 
   
ZORGANICS INSTITUTE requires all students to be tested for tuberculosis prior to beginning the program. This test is an intradermal antibody test that 
requires the individual being tested to return to the medical facility 48-72 hours to be read after being planted. Test results must be dated within one year 
of beginning your program. If you have had a TB test in excess of one year of your start date, you must have another. We are dedicated to promoting a 
healthy environment for our students, staff and clients. Testing can be performed by your regular physician or at any neighborhood clinic or hospital. 
Should you test positive, you are required to undergo proper treatment as prescribed by a medical doctor and/or have the results of a chest x-ray with 



your physician stating you are able to fully participate in the program without risk to others. Please have your physician complete the documentation 
below or have them supply their own documentation of your test results. Submit results to the admissions department before beginning the program. This 
is a requirement for admission to our program.  
 
 Sincerely,   
 
Frida EMALANGE - Institute Director   
 
 

This is to certify that ___________________________, Date of Birth_______________ has been tested for: • Tuberculosis (Admissions Requirement 
for students attending esthetician or massage programs) Please circle result: Positive Negative If positive, course of treatment:  
_____________________________________________________________________________  Begin and end dates of treatment:  
______________________________________________________________________  Physician’s 
Signature   _________________________________date__________________________   
Physician’s Name Printed Name of Medical Practice, _______________Address and Telephone number 
___________________________________________________ Additional notes: 
__________________________________________________________________________ 
 

RECEIPT FOR CHECK LIST 
ZORGANICS Institute Beauty and Wellness 
410 W. Baker view Rd suite 112  
Bellingham, WA. 98226 
 
 Program ________________________________ 
Start Date________________________________  
 
 I have received written information and/or accessed this information electronically via email or the school website concerning the following topics prior 
to receiving a copy of my signed enrollment agreement contract.  
  

O  School Catalog  

O  School’s Graduation Rate  

O  School’s Licensure Rate  

O  School Placement Rate  

O  Requirements for Licensure  

O  Prerequisites for Employment  

O  Satisfactory Academic Progress Policy/School Policy Handbook  

O  Copy of Signed Enrollment Agreement Contract  

 
    
Student Names. ___________________________________ 
 
Student Signature: __________________________________DATE______________________   
   
 
Admissions Official: _________________________________DATE____________________ 
 
 
 



 
 

Enrollment Agreement  
  

 ZORGANICS INSTITUTE BEAUTY AND WELLNESS                                                       
   410 W Baker view Rd. Suite 112 Bellingham, WA. 98226 
   (360) 318-6411  
  
This Enrollment Agreement is between the above-named school and:  
  
Student’s Legal Name:   _________________________________________ 
Preferred Name: _______________________________________________ 
Phone: (_____) ________________________________________________ 
Address:  
_____________________________________________________________ 
Email:   ______________________________________________________ 
 
The school agrees to provide the following training. 
 
Course or program title (please circle one): Cosmetologist, Barber, Esthetician, Master 
Esthetician, Manicurist, Instructor, Massage Therapy 
Class schedule: Full Time ______or Part time   _______ 
 
    
HYBRID      Distance Learning _________ 
 
Course or program title (please circle one): Cosmetologist, Barber, Esthetician, Master 
Esthetician, Manicurist, Instructor, Massage Therapy 
          
Length of Theory 50% is _____weeks Clock hours per week= _________ total 
hours__________ 
Length of program practical 50% is _____weeks Clock hours per week= _________ total 
hours__________ 
 
CAMPUS-- Length of program is              weeks   Clock hours per week = ____________ 
total hours 
              Clock hours accepted by ZORGANICS Institute as transfer or re-entry (if applicable) 
              Clock hours being contracted  
              Weeks/months required completion of the clock hours being contracted with a student 
Start date                      Calculated completion date _________________                    
Tuition and cost of program____________________________________ 
 
 



 
Termination:  
Termination by the ZORGNICS INSITUTE BEAUTY AND WELLNESS: Notwithstanding the forgoing, if this contract is 
terminated by  ZORGNICS INSITUTE BEAUTY AND WELLNESS due  to willful misconduct and/or the inability to 
maintain Satisfactory Academic Progress (SAP) in accordance with ZORGNICS INSITUTE BEAUTY AND WELLNESS's 
policies, the student will be refunded monies according to the WA Refund Policy, numbers 1-9 per WA. A student absent for 
fourteen (14) consecutive days without notice or documentation will automatically be withdrawn from the program. 
Termination by institute and applicable administrative fee does not exceed $150. 
Once a student begins classes, books and uniforms become property of the student. If the student terminates enrollment, books 
and uniforms become non-refundable. Product charges will be pro-rated as applicable. 
Contract Costs and Payment Terms  
Student and sponsor (if applicable) agree to pay the school the tuition and fees for the program selected according to the 
approved payment plan stated below. The school may, at its option and without notice, prevent student from attending class 
until any applicable unpaid balance or payments are satisfied. School will charge additional tuition for hours remaining after 
the contract ending date at the rate of $350 per week or $30 per hour whichever is greater, or any part thereof, payable in 
advance until graduation. The school may charge a $10.00 transcript fee for transcript requests. The school will charge a re- 
entry fee to students who have withdrawn and wish to re-enter more than 30 days after termination, of $150. The tuition rates 
current at the time of re-entry will apply to the balance of training hours needed for students who re-enroll more than 30 days 
after the formal withdrawal date unless mitigating circumstances apply. Prior to registering for classes, the school requires 
students to pay $300 for orientation and attend the orientation after entering into an Enrollment Agreement. Methods of 
payment include full payment at time of signing the Enrollment Agreement with balance paid prior to start date or through an 
approved payment plan as stated herein. Payments may be made by cash, check, money order, credit card or through non-
federal agency or loan programs. Students are responsible for paying the total tuition and fees and for repaying applicable loans 
plus interest. $100 application fee is non-refundable and charged by the institute. 

Agreement is Binding:  
This agreement will be binding only when it has been fully completed, signed, and dated by the student and an 
authorized representative of the school prior to the time instruction begins.  
Changes in the Agreement:  
Any changes in the agreement will not be binding on either the student or the school unless such changes are 
acknowledged in writing by an authorized representative of the school and by the student or the student’s parent or 
guardian if he/she is a minor.  
Effective Date of Acceptance:  
I certify that I have read and understand the cancellation and refund policy and the complaint procedure;  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Orientation Fee  $ 

Tuition 

Books 

Material and Supplies 

$ 

$ 

$ 

Total Tuition and cost.  Paid in Full.     Yes-----No------ $ 

10%     Discount; 15% Discount, _________________ $ 

Estimated taxes $ 

Total amount due    $ 

Other fees. $ 

Down payment; 5%, 15%, 20%, 25%, 35%,45%, 50% , 75% $ 

Balance due $ 

Monthly payments  $ 

Monthly payment start date__________ due _________________ # of Payment______ $ 

Payment Method: Credit/Debit card, Cashier’s check, Scholarship, Grants, State, Federal $ 

Other   



 
I have received a copy of the school catalog or brochure; and I am entitled to an exact copy of this 
Enrollment Agreement, school catalog, and any other papers I sign.  
Cancellation of Classes:  
The school reserves the right to cancel a starting class if the number of students enrolling is insufficient. 
Such a cancellation will be considered a rejection by the school and will entitle the student to a full refund 
of all money paid with the exception of the non-refundable $100 application fee. If cancellation of classes 
occurs before the start of program (classes), the student is entitled to a full refund of the $300 orientation 
fee only if the student has not attended orientation.  
Cancellation and Refund Policy for Student Programs:  
1. If an applicant is not accepted by the school, the student is entitled to a full refund of all monies with 
the exception of the non-refundable $100 application fee.  
2. The school must refund all money paid if the applicant cancels within five business days (excluding 
Sundays and holidays) after the day the contract is signed or an initial payment is made, as long as the 
applicant has not begun training 

3. The school may retain an established orientation fee equal to ten percent of the total tuition cost, or 
three hundred dollars, whichever is less, if the applicant cancels after the fifth business day after signing 
the contract or making an initial payment.  
4. If training is terminated after the student enters classes, the school may retain the orientation fee 
established under (3) of this subsection, plus a percentage of the total tuition as described in the 
following table:  
 
5. When calculating refunds, the official date of a student’s termination is the last day of recorded 
attendance:  
(a) When the school receives notice of the student’s intention to discontinue the training program; or,  
(b) When the student is terminated for a violation of a published school policy which provides for 
termination; or,  
(c) When a student, without notice, fails to attend classes for thirty calendar days. 
6. All refunds must be paid within thirty calendar days of the student’s official termination date.  
 
Notice to Student:  
Do not sign this agreement before you read it or if it contains any blank spaces. This is a legal document. 
All pages of this agreement are binding. Read both sides of all pages before signing. You are entitled to 
an exact copy of the agreement, school catalog, and any other papers you may sign and are required to 
sign a statement acknowledging receipt of those.  

Percentage of elapsed enrollment 
time at notice of cancellation 
compared to total time of course:  

Percentage of tuition and other instructional charges 
which the Institute may retain:  

Within 5 days after date of 
enrollment or if Institute cancels a 
course.  

0%  

After 5 days but prior to completion 
of the first day.  

0% tuition  

  
After first day but prior to 
completion of 5% of course.  

&0% of tuition or $100, whichever is less  

0.01-4.9% 
5% - 9.9%  
10% - 14.9%  
15% - 24.9%  
25% - 49.9%  
50% and over  

 20% of tuition 
 30% of tuition  
40% of tuition  
45% of tuition  
70% of tuition  
100% of tuition  



Cancellation of Contract:  
If you have not started training, you may cancel this contract by submitting written notice of such 
cancellation to the school at its address shown on the contract, which notice shall be submitted not later 
than midnight of the fifth business day (excluding Sundays and holidays) following your signing this 
contract or the written notice may be personally or otherwise delivered to the school within that time. In 
event of dispute over timely notice, the burden to prove service rests on the sender.  
Unfair Business Practices:  
It is an unfair business practice for the school to sell, discount, or otherwise transfer this contract or 
promissory note without the signed written consent of the student or his/her parent or guardian if he/she 
is a minor and a written statement notifying all parties that the cancellation and refund policy 
continues to apply.  
Graduation Requirements  
To graduate and receive a Certificate from ZORGANICS Institute, the following are required:  

• Complete a minimum of the documented hours for the contracted course of study as required by the 
State of Washington and/or ZORGANICS Institute, whichever is higher.  

• Complete all examinations, both written and practical and complete all assignments as outlined in 
the course description.  
• Achieve a minimum cumulative average of 80% in practical and in theory.  
• Fulfill all financial obligations to the Institute as stipulated in the enrollment agreement (contract), 
payment schedules, and addendums and/or as outlined by a satisfactory payment agreement. 

 
EMPLOYMENT ASSISTANCE 
ZORGANICS INSITUTE BEAUTY AND WELLNESS will assist in resume preparation, job interviewing skills, 
and job placement. ZORGANICS INSITUTE BEAUTY AND WELLNESS does not guarantee employment.  
However, ZORGANICS INSTITUE will maintains ongoing available jobs listings for graduates and alumnae. 
 
Signature of Student _____________________________Date_____________ 
Signature of Parent/Guardian __________________________________________ 
      
  Print Name _________________________   Date ________________ 
As the authorized representative of the school, I hereby agree to the conditions set forth herein:  

 
Signature of Authorized School Representative  

Print Name 
 
          
 
 
 
 
 
 

 
 
 Notice – RCW 28C.10                                                                                                                                                 
Washington law requires the following information to be supplied to each student enrolling in a 
private vocational school licensed under RCW 28C.10. One copy of this notice bearing original 
signatures must be     attached by the school as addenda to that individual’s enrollment 
agreement and a copy must be provided to the enrollee by the school.  
ACKNOWLEDGMENT BY ENROLLEE  
1. I understand and accept that any contract for training I enter into with the above- named 



school contains legally binding obligations and responsibilities.  
2. I understand and accept that repayment obligations will be placed upon me by any loans or 
other financing arrangements I enter as a means to pay for my training.  
3. I understand that any enrollment contract I enter into will not be binding or take effect for 
at least five days, excluding Sundays and holidays, following the last date such a contract is 
signed by the school and myself if I have not entered classes sooner. 
4.                  I have read and received a copy of the signed contract (please initial)  
 Name (please print)      
 Signed:       
                                         Dated   this   ___________  day of , 20     
  

ACKNOWLEDGMENT BY SCHOOL  
Prior to being enrolled in this school, the applicant whose name and signature appears below has 
been made aware of the legal obligations he/she takes on by entering into a contract for training. 
Those discussions included cautions by the school about acquiring an excessive debt burden that 
might become difficult to repay given employment opportunities and average starting salaries in 
his/her chosen occupation.  
 Signed:       
 Title:       
 Dated this    day of  , 20    
       
 
 
 
 
 

 
 
 
 
 
 
 
This school is licensed under Chapter 18.16 RCW.   Inquiries concerns or complaints regarding  
 
this school may be made to the:  



                                      
 
 
 
 

 
 

TRANSFER HOURS  
    
 ZORGANICS INSTITUTE BEAUTY AND WELLNESS students may request to change schedules within the same program. ZORGANICS 
INSTITUTE BEAUTY AND WELLNESS will transfer the student's completed hours from their original contracted program schedule towards the 
completion of the same program within a new schedule. Student's transferring to a new schedule will begin at the same point at which they left with 
consideration to attendance and academic progress to date. Students are required to complete and sign a Transfer Form as an amendment to their 
contract. The Transfer Form includes the number of hours completed to date and credited towards the student's new program schedule. Upon receipt of a 
signed Transfer Form, the student is withdrawn from their current program and re-enrolled in their new program schedule, per their Transfer Form. 
 ZORGANICS INSTITUTE BEAUTY AND WELLNESS does not accept transfer hours from other institutions. Non-credit remedial courses, 
incompletes, and repetitions have no effect upon the ZORGANICS INSTITUTE BEAUTY AND WELLNESS's Satisfactory Academic Progress 
 
Transfer of ZORGANICS Institute Credit  
Up to a maximum of 300 clock hours may be credited. Credit is based on providing prior licensed experience(s) as a licensed Cosmetologist, Barber, 
Manicurist, Esthetician or Master Esthetician, or Massage Therapist…. Hours may be credited based on the formula:  
  
                  At least 1-2 year of industry experience 
100 -150 hours  
At least 2+ years of industry experience  
150-300 hours  
Institute graduates that participated in Business Training Curriculum 50 hours, however a maximum of 300 hours may be credited. 
 
Industry experience will need supporting documentation which may include state license, pay stub, tax return, etc. 
 Re-Enrolling  
  A re-enrollment, one who has either terminated or withdrawn prior to completion of the program, may be re- admitted into the same program typically 
within 12 months of his or her last date of attendance and at the discretion of Institute Management. Re- enrollment is not guaranteed and will be 
determined on a case-by-case basis.  
Re-Enrollment Procedure  
           In order to be readmitted to ZORGANICS Institute, the student must apply for re-enrollment. The application for re-enrollment may be found by 
contacting the Admissions department during regular business hours. Re- enrollment applications are reviewed by Institute Management. Decisions are 
final. Additional charges apply and include a $150 re-enrollment registration fee and all applicable tuition charges, which are calculated with the tuition 
rate corresponding with the new start date. Educational material needs will be assessed upon acceptance as a re-enrollment. Appropriate charges and 
taxes will apply.  
  
Re-Enrollment Disclosures  

Department of 
Licensing,  

 
PO Box 9026,  

 
Olympia, Washington 

98507-9026  
 

EMAIL: 
plssunit@dol.wa.gov 

  

PHONE: (360) 664-6626  
 

28C.10RCW Work 
force board  

                                                                        
128-10th Ave SW Box 
43105  

                                                                          
Olympia, WA 98504  

                                                                           
Web. Wtb.wa.gov  

                                                                         
Phone: (360)753-
5662  

 

 ACCREDITATION, LICENSING, 
AND PROFESSIONAL 
AFFILIATION 

 ZORGANICS has applied for 
accreditation with NACCAS   
NACCAS 3015 Colvin Street, 

                 Alexandria, VA 
22314 

                 703-600-7600 

 

mailto:plssunit@dol.wa.gov


Space is limited. Re-enrollments will only be accepted when space is available. Full course starts are granted priority.  
ZORGANICS Institute has the right to deny re-enrollment.  
A student will only be considered for re-enrollment typically within 12 months of his or her last date of attendance. The Institute strongly recommends 
that the student re-apply as soon as possible following termination/leave of absence, etc. Failure to do so may result in a significant waiting period prior 
to a new class start.  
A student who failed to complete Phase 1 of his or her course and who is re- enrolling must contact the Admissions office, as he or she is considered a 
new student for the purpose of placement in the class.  
A student who previously enrolled, but who did not re-enroll within one year of his or her last date attended, may be required to apply with the 
Admissions office and be considered a new enrollment. No prior credit will be granted.  
All prior balances and/or payment plans with ZORGANICS Institute must be in good standing in order to be considered for re-enrollment.  
All requests for re-enrollment must include a detailed description of how the student’s situation has improved since the prior enrollment period.  
Re-enrollments will typically return to the beginning of the phase/course segment in which they are previously enrolled.  
Students may be re-admitted typically only one time regardless of termination (Institute-initiated) or withdrawal (student- initiated).  
Upon re-enrollment the student’s expected graduation date will be calculated based on 100% attendance rate which will include any remaining personal 
time not used during previous enrollment period and as compiles with maximum timeframe (131%) of his or her new enrollment period (contracted 
hours/credits) only.  
It may take up to 90 days for a decision to be made regarding re- admittance. Actual start dates for re-enrolling students are determined as space 
availability allows.  
Re-Enrollment Disclosures for Returning Service Members  
ZORGANICS Institute complies with the following in regard to Uniformed Service Members; whether voluntary or involuntary, in the Armed Forces, 
including service by a member of the National Guard or Reserve, on active duty for training, or full- time National Guard Duty under Federal Authority, 
for a period of more than thirty (30) consecutive days under a call or order to active duty of more than thirty days:  
Re-admit returning Service Member with the same academic status meaning, in the next available class within the same program he or she was enrolled 
in prior to service  
Same number of completed clock hours  
With the same SAP standing  
If returning Service Member is re-admitting to the same program of study, first year tuition and fees are the same that would have been assessed for the 
academic year in which the student left; same as other students for that year, if VA or other benefits will cover beyond what the student would have been 
assessed.  
If a returning Service Member is re-admitting to a different program of study, first year tuition and fees are assessed no more than other students.  
ZORGANICS Institute will make reasonable efforts to help returning Service Members prepare to resume or complete a program and will be at no extra 
cost to the student.  
“Reasonable Efforts” means no undue hardship to the institution.  
Student is entitled to readmission if:  
He or she gives oral or written notice of the service  
The cumulative length of absence and all previous absences for service is less than or equal to five (3) years.  
He or she gives oral or written notice of intent to return  
Notice of intent to return must be no later than three (3) years after completion of period of service;  
OR  
No later than two (2) years after the end of period necessary for recovery from service- related illness or injury.  
Student must provide documentation to establish that:  
Student has not exceeded limitation on the cumulative length of absence  
Student’s eligibility for re-admission has not been terminated including but not limited to a Certificate of Release or Discharge from Active Duty.  
 
 If a student withdraws from a Program in accordance with the school's withdrawal policy, the school shall: 
treat the withdrawal as a termination of the enrollment contract, effective immediately; 
complete a refund calculation for the student, including all fees and payments, in a form acceptable to the WA DoL; and 
provide the calculation and any refund to the student within 45 days of the effective date of the termination. 
If a student stops attending School but does not withdraw in accordance with the school's withdrawal policy, the school shall: 
for purposes of any payments due from the student or refund due to the student, treat the student's nonattendance as a termination of the enrollment 
contract, effective no later than the last date of attendance or last participation in an instructional activity; 
e) determine the effective date of the termination within 30 days after the end of the period of enrollment, the term, or the program, whichever is earliest; 
f) complete a refund calculation for the student, including all fees and payments, in a form acceptable to the WA DOL. and 
provide the calculation and any refund to the student within 45 days from the date the school determines the effective date of termination. 
Transportation 
The school is accessible by public transportation and is convenient to West Baker view 
Parking    
Free parking is available directly outside of the facility 
 
Housing 
ZORGANICS INSTITUTE BEAUTY AND WELLNESS does not offer housing. 
 
Guidance, Counseling, and Student Services 
Tutoring is available to students who may require extra support in meeting Satisfactory Academic Progress. Faculty and Staff are available to provide 
guidance and support and may provide a list of additional outside professionals when deemed appropriate. ZORGANICS INSTITUTE is a handicap 
accessible institution. Accommodations will be made on a case-by-case basis for students with physical and/or intellectual disabilities 
GENERAL RULES AND REGULATIONS 
 
Guidelines are an integral component to any area of serious study. The staff at ZORGANICS INSTITUTE BEAUTY AND WELLNESS is dedicated to 
creating an environment conducive to professionalism. During Orientation, the school catalog detailing school Policies and Procedures is issued to each 
student. The school catalog is also available online at www.zorganicsinsitute.com  
 



Non - discrimination Policy 
 
Non-Discrimination Policy/Equal Opportunity Statement  
ZORGANICS Institute does not discriminate and expressly prohibits any form of student or staff harassment based on ethnic origin, race, color, religion, 
sex, national origin, age, handicap or status as a military veteran. This policy applies to all aspects of operation including but not limited to educational 
opportunity, admissions and/or employment opportunities and benefits pursuant to the requirements of Title IX of the Educational Amendments of 1972, 
Public Law 92-318; the Rehabilitation Act of 1973, section 504, Public Law 93-112 and Title III of the Americans with Disabilities Act of 1990.  
Disabilities and Accommodation  
ZORGANICS Institute is committed that no qualified handicapped person, by reason of his or her handicap, will be excluded from enrolling in a course 
of instruction or be subjected to discrimination based upon disability. Applicants, who are persons with disabilities, as defined in paragraph 104.3(j) of 
the regulation under Section 504 of the Rehabilitation Act of 1973, may apply for admittance into the program. However, all prospective students must 
meet standard admissions requirements.  
ZORGANICS Institute does not formally assess students under the standards of a traditional 504 plan (IEP/other). If an applicant for enrollment believes 
he or she may need an accommodation during his or her program, he or she should advise an Admissions Associate prior to class start and must submit a 
written request for specific accommodation(s). The written request must include documentation of the student’s official assessment (for example, an 
Individual Education Program (IEP) from the student’s high school) and outline the specific accommodations requested.  
Should a student fail to request accommodation prior to the program start, he or she may submit a written request to the Institute Director at his or her 
Institute at any time; however, all requests should be made at least four weeks in advance of the date needed. Accommodation plans determined after the 
fact program start will be effective from the date determined moving forward.  
All requests for accommodation will be reviewed by the Institute’s Accommodation Coordinator and a determination of reasonable accommodations (if 
applicable) will be provided in writing prior to the start of the student’s program and/or within two weeks of the official request for currently enrolled 
students.  
Students requesting reconsideration of the decision regarding the request should contact Institute  
Management within one week of the date of the response. The student must provide a statement of why and how he or she believes the response should 
be modified.  
Due to state licensing requirements and rigorous industry standards that are in place to protect the public, all students are required to meet the academic 
standards outlined in this catalog and/or as amended hereafter.  
 
Religious Accommodation  
ZORGANICS Institute will make good faith efforts to provide reasonable religious accommodations to students who have sincerely held religious 
practices or beliefs that conflict with a scheduled course/program requirement. Students requesting a religious accommodation should make the request, 
in writing, directly to their instructor with as much advance notice as possible. Being absent from class or other educational responsibilities does not 
excuse students from keeping up with any information shared or expectations set during the missed class. Students are responsible for obtaining 
materials and information provided during any class missed. The student shall work with the instructor to determine a schedule for making up missed 
work.  
Examples of religious accommodations may include: rescheduling of an exam or giving a make-up exam for the student in question; altering the time of 
a student’s presentation; allowing extra-credit assignments to substitute for missed class work or arranging for an increased flexibility in assignment due 
dates; and releasing a graduate assistant from teaching or research responsibilities on a given day.  
 
Class Participation: 
 Unless contrary to the express written orders of the student’s personal physician, all students must fully participate in all classes. 
 
     STUDENT CONDUCT   
1. Interaction and communication with school administration, faculty, and student body shall be mature, professional, and courteous at all times. Profane 
language, inappropriate conversation, and rude behavior are strictly prohibited. 2. Respect of others and their belongings is expected. Vandalism or theft 
of school or others’ personal belongings will result in immediate expulsion.  
3.Creativity is encouraged. Cheating and plagiarism is strictly prohibited and will result in dismissal from the program.  
4.All students must participate fully in practical and make-up classes unless by express written orders by the student’s personal physician. This includes 
acting as both the esthetician and the client and growing facial and body hair for training of waxing services. Students are required to be worked on by 
other students for all practical exercises.  
5.All students must contribute to daily sanitation duties and classes will not be dismissed until all duties are complete.  
6.Health and wellness is an important part of the esthetics and massage therapy professions. Use of drugs or alcohol or being under the influence of these 
substances is strictly prohibited and basis for immediate dismissal.  
7.Students are permitted to use offices and practical classrooms when an instructor is present or with permission to do so.  
instructor’s offices are by appointment only.  
8.All students are assigned a locker.  
9.Students are allowed only one book bag during theory class. No additional bags or personal belongings are allowed in the classroom. These items must 
be stored in the student’s locker. Students are required to remove all of their belongings from the classroom when class is not in session. This includes 
books, water bottles, or any trash items.  
10.Breaks are given during each class period. During this time students may use the restroom, replenish water, make any necessary phone calls… 
Students are not allowed to leave the room during class time unless it is absolutely necessary. Any abuse of this policy can result in dismissal.  
11.Smoking is prohibited on the premises of 410 West Baker view road Suite 112. This includes anywhere in the building as well as the parking lot and 
adjoining sidewalks. Failure to comply with this policy may result in expulsion.  
12.Chewing gum is not permitted. Use of breath mints is encouraged.  
 13. Textbooks are provided. All students are expected to provide their own stationery items for classroom use.  
 
14.Students must provide the school with written permission to release any information regarding the student’s progress or to make any 
recommendation.  
15.All concerns regarding a student’s education including, but not limited to: attendance, academics, financial help, and personal situations should be 
brought to the attention of the appropriate instructor or administrator by the student. No calls from any other party will be entertained except in the case 
of a minor student and parent or guardian.  



16.No photographs or video is allowed to be taken in, on, or around school premises without the consent of the school.  
17.Students are prohibited from bringing children or guests with them during scheduled class time hours except on designated guest days that are 
announced in advance.  
18.Food and drink other than water is prohibited in the classrooms. Regular breaks are provided whereby students may have a snack or meal in 
designated break room space.  
 
DRUG AND ALCOHOL POLICY  
Health, beauty and wellness are an important part of the estheticians, cosmetologist, manicurist and massage therapy, barber, master esthetician 
programs. 
Use of drugs or alcohol or being under the influence of these substances is strictly prohibited and basis for immediate dismissal. Substance abuse has 
many physical, psychological, and behavioral symptoms and side effects.  
Drug and alcohol addiction affects not only the user but also the user’s family and friends. Addiction and substance abuse can also affect the work 
environment and potential for professional success. ZORGANICS Institute is supportive of students who pursue professional support and treatment for 
drug and/or alcohol abuse and addiction. Professional resources can be found in the ZORGANICS institute Campus Safety Handbook. ZORGANICS 
Institute prohibits the unlawful possession, use, or distribution of drugs and alcohol by students and employees on the school’s property, or a part of the 
school’s activities. The ZORGANICS Institute will abide by all local, state, or federal laws governing the unlawful possession, use, or distribution of 
illicit drugs and alcohol.  
  
 CELL PHONE USAGE Policy 
To ensure the privacy of our students, faculty, staff, and clients, cell phone use is prohibited in the classrooms, bathrooms, and hallways during 
scheduled class time, clinic, and makeup hours unless otherwise authorized by an instructor. Use of cell phones is allowed before and after school, 
during breaks, and during lunch. Text messaging or emailing is not allowed during class time. An instructor or staff member reserves the right to remove 
any personal electronic devices that cause an interruption, distraction, and/or invade the privacy of others. In extenuating circumstances (i.e. sick family 
member or child, important and necessary phone call, etc.), a student shall communicate with her/his instructor prior to class start her/his need to keep 
phone on and in her/his possession. The school does not provide a telephone for student use. In an emergency whereby a student must be reached by an 
outside party, the party may phone the school at 360.318-6411,The school will not verify to any outside party a student’s status or verify whether or not 
they are in attendance without written permission by the student unless a student’s health and safety are in question. Please inform friends and family 
members of this policy.  
 
ATTENDANCE AND HOURS Policy 
Students are expected to attend all scheduled classes. All missed hours must be made up. Students may miss up to 5% of contracted hours. Documented 
medical, legal, or extenuating circumstances existing beyond the student's control may permit the student to miss up to 10% of contracted hours. 
Absences should be reported to respective instructors on or before the date of absence. A student must complete all contracted hours to graduate. 
All students are required to attend class regularly. The student is required to complete all course hours in accordance with state requirements and/or in 
accordance with the requirements of the Institute, whichever is higher. The student is expected to maintain a high rate of attendance in order to assure 
timely completion of his or her educational program. Failure to complete by the expected contract date will result in over-exist fees and/or may result in 
termination. Regular holidays are built into the student contract, as is a reasonable amount of personal time. This is to allow the average student ample 
time to complete his or her contracted program.  
 
Punctuality and attending classes during scheduled class times is required for making and maintaining Satisfactory Academic Progress Satisfactory 
Academic Progress in turn is a prerequisite for receiving any financial help (scholarship/loans/grants/interest free payment plan privileges) and for 
successful completion of the program. It is our objective as an institution of higher learning and as your teachers to provide quality education in your 
profession. We remind you of your commitment to your educational process in the area of attendance. The following attendance policies have been 
enacted to ensure the best learning experience for all students.  
 
1. Students must be present in class, be in full uniform, and have all necessary classroom tools by the designated class start time. Instructors reserve the 
right to dismiss students who fail to appear for class in full uniform and/or who are unprepared for class, lacking necessary books, tools, assigned work. 
If a student is dismissed for any of the above reasons, he/she will be given further direction for that class period per the instructor. Time missed will be 
considered time absent and will be required to be made up.  
2. Attendance will be taken for every class. Students will be dismissed after all sanitation duties have been completed. With everyone’s full participation, 
dismissals will be on time.  
3.Students are required to clock in before class and at the end of the class. Clocking in for another student is prohibited in any circumstance. Students 
involved in clocking or being clocked in for/by another may be dismissed from the program  
4.Students are required to complete all contracted hours. At course completion, all hours are reported to the State Board of Cosmetologist. This 
information is also kept on file at the school.  
5.To become licensed in another state, it is the student’s responsibility to contact the State Board of Cosmetologist or Division of Professional Licensure 
in that state for licensing requirements. A detailed review for the Washington state board examination is conducted for the students during the last two 
weeks of their program. Additional fees are required for testing and licensing and are separate from any monies paid to ZORGANICS Institute.  
 

ABSENCES:  
1.If a student must be absent, the student should inform school faculty by telephone or email prior to the beginning of class that day. Any notification of 
absence can be recorded on your instructors’ voicemail and/or email.  
2.If a student is absent fourteen (14) consecutive calendar days without notification and/or documentation, the student will be dismissed from the 
program. 
All students are required to attend class regularly. The student is required to complete all course hours in accordance with state requirements and/or in 
accordance with the requirements of the Institute, whichever is higher. The student is expected to maintain a high rate of attendance in order to assure 
timely completion of his or her educational program. Failure to complete by the expected contract date will result in over-exist fees and/or may result in 
termination. Regular holidays are built into the student contract, as is a reasonable amount of personal time. This is to allow the average student ample 
time to complete his or her contracted program.  
 



Tardiness: 
All students are expected to be in class at the scheduled class start time.  
1.Any time a student will be tardy, the student must inform their teacher by telephone or email prior to the start time of class. Any tardiness calls should 
be left on your respective instructor’s voice mail extension or email.  
2.Three grace tardiness are allowed per course module. After being tardy three times, the instructor reserves the right to not allow a student to enter class 
until a designated time to avoid interrupting and compromising the education of other students. Students must remain on school premises as directed by 
the course instructor and will be allowed to enter during a break in instruction. The student will be responsible for making up any class time missed.  
 
Clocking Procedures  
ZORGANICS Institute expects students to be punctual and prepared to begin class on time. The student is required to clock in and out in order to receive 
hours for the day. The student must be in uniform to clock in upon arrival and is expected to physically be in his or her classroom or student salon and 
spa assignment prior to its start time. After the student is dismissed by his or her educator at the end of the day, the student is required to clock out at the 
time clock. Students will not earn hours for periods in which  
they do not both clock in and out. Exceptions to this rule may occur at the discretion of Institute Management.  
  
Lunches and Breaks  
A student who attends class for at least 6 hours in a given day is permitted to take up to two 10-minute educational breaks (one in the morning and one in 
the afternoon). A 45-minute lunch break is also taken. Part-time classes do not take a lunch/dinner break except one 10-minute educational break. A 
break is taken approximately 2 hours after the start of the class session.  
Time Clock Use for Breaks: Students are not required to clock out for educational breaks.  
Time Clock Use for Lunch: The time clock will automatically subtract a 30-minute lunch period for all students who attend at least 6 hours in a given 
day. 
  
Early Departure  
A student who leaves the Institute prior to regular dismissal time is considered to be an early departure. If a student must leave the Institute earlier than 
his or her scheduled dismissal time, he or she is asked to advise the educator in advance of the departure and he or she must clock out in order to receive 
hours. Exceptions to this rule may occur at the discretion of the Institute Management.  
  
Attendance Monitoring  
Attendance will be monitored at least monthly in order to determine unofficial withdrawals and in order to provide advising to students who may be 
progressing below the standards set forth by the Institute. All absences other than those covered by an approved leave of absence, approved emergency 
appeal or official closure/holiday periods shall be recorded as such and shall be used in the determination of the student’s cumulative attendance average 
and satisfactory progress status.  
Note: Failure to meet attendance standards may also result in additional charges (over-exit fees) for periods beyond the enrollment agreement terms. 

 
MAKE UP HOURS POLICY 
 Time missed can only be made up on scheduled days. Students will be charged $30.00 per clock hour for make-up hours completed beyond the 
maximum time frame.  
A student who accrues clock hours outside of his or her regular schedule  
(contracted per the enrollment agreement) will be considered to be making up hours. Make-up hours may include, but are not limited to, student salon 
and spa work and/or other educational experiences. Make-up times and tasks assigned may vary. Make-up time is not guaranteed, as it may not always 
be available. Available day/times to make up hours are designated by Institute Management and are scheduled solely based on the needs of the Institute.  
A student making up hours is required to adhere to all Institute rules and regulations within this catalog. A student who does not attend his or her 
scheduled make-up hour assignments may be denied future make- up hour opportunities.  
Class Participation: 
 Unless contrary to the express written orders of the student’s personal physician, all students must fully participate in all classes 
 
ACADEMIC  
1.You must score a minimum of 80% in each course module (Theory, Practical,) in order to successfully complete and graduate from the program.  
2.All course projects must be completed successfully to graduate.  
3.Course examinations, written, oral, and practical, will be given frequently. A final exam will also be given at the end of each module. A $30.00 fee will 
be attached if the student is absent on the day of an exam due to additional expense for a teacher having to make up the exam with the student outside of 
regularly scheduled class time. Any missed exams must be made up and paid for within 7 days or the student will forfeit the opportunity.  
4.Graduates will receive a certificate upon successful course completion for each course.  
5.Assistance is available to students experiencing challenges academically. Students should notify their respective instructor(s) so that ZORGANICS 
Institute staff is aware of the challenges and can support the student in making Satisfactory Academic Progress. 
6.A Satisfactory Academic Progress report and student evaluations will be given to each class during the course. These include a rating of regular class 
attendance, academics, and completion of course requirements. 
Right to Privacy and Access policy: 
 ZORGANICS INSTITUTE BEAUTY AND WELLNESS will not disclose any information pertaining to the student without written permission from 
the student to do so. If a student wishes information to be released for any reason, a release form must be signed by the student on each occasion that 
information is released. This record will be maintained as long as the student record is active per FERPA 99.32. 
If a student is a dependent minor, the ZORGANICS INSTITUTE BEAUTY AND WELLNESS will disclose information to the student’s parents or legal 
guardian. The ZORGANICS INSTITUTE BEAUTY AND WELLNESS guarantees the right of a student and/or parents, if a student is a dependent 
minor, to have access to and receive an    interpretation of student records at the time of review. Students should speak with or call the school director to 
schedule an appointment for this purpose. 
 ZORGANICS INSTITUTE BEAUTY AND WELLNESS is required to provide access to student records to the National Accrediting Commission of 
Career Arts and Sciences and to other agencies in relationship to school accreditation and licensing. 
 
 
 



Grievance Policy: 
Nothing in the policy prevents the student from contacting the Department of licensing at any time with a concern or a complaint.  ZORGANICS 
INSTITUTE BEAUTY AND WELLNESS strives to meet the needs of its students as well as to create an environment that is educational, professional 
and student oriented and honest communication. The school encourages students to go directly to the instructor who oversees the program module in 
which they may have a concern. However, we understand that students may need additional support in resolving conflict. Therefore, if students require 
additional support, they should go directly to the INSTITUTE director, explain their concern, and the director will facilitate a prompt and unbiased 
resolution. 
A student reserves the right to submit a complaint in writing to the attention of the school director. ZORGANICS INSTITUTE BEAUTY AND 
WELLNESS shall respond to written student complaints in writing within ten days from when the complaint was submitted. 

Zorganics Institute will do its utmost to reach a positive conclusion to any and all complaints over which it has control. All students 
have the right to make complaints with the state of Washington and or accreditation body. However, it is requested that all students over afford 
the institute the opportunity prior to take action . A separate copy of this policy is available upon request, See institute management during 
business hours.  

 
  
Termination:  
Termination by the ZORGANICS INSTITUTE BEAUTY AND WELLNESS: Notwithstanding the forgoing, if this contract is terminated 
by  ZORGANICS INSTITUTE BEAUTY AND WELLNESS due to willful misconduct and/or the inability to maintain Satisfactory Academic Progress 
(SAP) in accordance with ZORGANICS INSTITUTE BEAUTY AND WELLNESS's policies, the student will be refunded monies according to the WA 
Refund Policy, numbers 1-9 per WA. A student absent for fourteen (14) consecutive days without notice or documentation will automatically be 
withdrawn from the program. Termination by institute and applicable administrative fee does not exceed $150. 
Once a student begins classes, books and uniforms become property of the student. If the student terminates enrollment, books and uniforms become 
non-refundable. Product charges will be prorated as applicable. 
Settlement Policy: In cases of mitigating circumstances such as prolonged illness or accident, death in the family, or other situations that make it 
impossible to complete the course, ZORGANICS INSTITUTE BEAUTY AND WELLNESS shall make a settlement, which is reasonable and fair to 
both. 
Program Cancellation OR School Closure: 
If the Program is cancelled subsequent to a student’s enrollment, and before the instruction has begun, ZORGANICS INSTITUTE BEAUTY AND 
WELLNESS will either provide a full refund of all monies paid or the completion of the program at a later date. 
If the Program is cancelled after students have enrolled and after instruction has begun,  ZORGANICS INSTITUTE BEAUTY AND WELLNESS shall 
provide a pro-rata refund for all students transferring to another school based on the hours accepted by the receiving school or, provide the completion of 
the Program or, participate in a Teach-Out agreement or, provide a refund of all monies paid. 
If a course and/or program is canceled subsequent to a student’s enrollment, and before instruction in the course and/or program has begun, the school 
shall at its option:  
a. Provide a full refund of all monies paid; or   
b. Provide completion of the course and/or program. 
 
Leave of Absence Policy    
A Leave of Absence (LOA) may be granted by the Institute; however typically, a LOA will not be granted to the students during Phase 1 of their 
education. A Leave of Absence may be considered in subsequent phases based on availability at the Institute and when there is a reasonable expectation 
that the student will return. Institute Management must approve all requests for LOA. Failure to gain approval may result in unofficial withdrawal 
according to the Institute’s withdrawal and termination policies. The student will not be charged additional charges as a result of their requested leave of 
absence (LOA). 
Students re-entering Institute in the same progress status as when the left.  A student granted an LOA in accordance with the institution’s policy is not 
considered to have withdrawn and no refund calculation is required at that time. The student’s contract period will be extended by the same number of 
calendar days taken in the LOA and such changes to the contract period must be either initialed or an addendum to the enrollment agreement must be 
signed by all parties. 
The student will be withdrawn if the student takes an unapproved LOA or does not return by the expiration of an approved LOA and the student’s 
withdrawal date, for the purpose of calculating a refund will be the student’s last date of attendance (as this institution is required to take attendance). 
Some legitimate reasons for LOA are, but not limited to, the following: medical (self or immediate family), military duty, death of an immediate family 
member, birth of a child.  
Students considering a LOA should seek advice from Institute Management to determine the impact of a leave prior to deciding on such. LOAs can be 
granted for personal or serious medical situation  
Filing a LOA Request 
LOA should be requested in advance to the requested leave date, unless unforeseen circumstances prevent the student from doing so. In case of 
unforeseen circumstances the LOA start date will be established as the first date the student was able to return  
 The request must be in writing and must include the student’s reason for the LOA and the request must include the student’s signature so that the 
Institute documents the reason for the decision as soon as they are able, or upon the student’s return. In emergency situations this may not be possible; 
therefore, the student is to contact the Institute Management within 2 business days of the start of the leave period.  
All requests for leave must be submitted in writing, including the reason for the need of the LOA and include the student’s signature. This should also be 
accompanied by a Leave of Absence request form. (Faxed requests may be considered; however, by federal regulation emailed requests are not 
sufficient). Forms may be obtained during regular business hours by contacting Institute Management. Notice of the outcome of the request for leave will 
be made in writing within 5 business days of receipt.  
Periods of absence within an approved LOA will not affect the Institute’s satisfactory progress policy (schedule hours/absent hours will not be assessed 
for the period of the leave). 
The student’s enrollment agreement  
Changes to the contract period must be either initiated by all parties, or an addendum to the enrollment agreement must be signed by all parties. As a 
student, you are required to follow the institute’s policy in requesting an LOA. Students will be withdrawn if the student takes an unapproved LOA, or 
does not return by the expiration of an approved LOA, and that as this institution is required to take attendance, the student’s withdrawal date for the 



purpose of calculating a refund will be the student’s last day of attendance. A student will not be assessed additional institutional charges as a result of a 
LOA. Students are strongly encouraged to take their leave at the conclusion of a phase whenever feasible.  
A student who fails to return by the scheduled return date will be terminated the day following the expected return date. This will result in the expiration 
of all or part of the grace period and may require repayment to begin immediately. The Institution’s refund policy and the terms therein are not impacted 
by the LOA policy 
.  
Withdrawal Policy- Change of Status 
Any student wishing to voluntarily withdraw from the Institute must do so by scheduling an appointment with the Admissions representative during 
regular business hours. Such requests for withdrawal must also be made in writing. When the student is under the age of 18, the notice of withdrawal 
must be signed by the parent/guardian. The student’s date of withdrawal will be recorded based on the date of the notice to withdraw or his or her last 
date of attendance, whichever is later.  
Rescission of Notice to Withdraw – In the event the student wishes to continue the program following the submission of a withdrawal notice, the student 
may rescind his or her intent to withdraw by providing written notice. The notice to rescind the withdrawal notice must be submitted within 29 days of 
the student’s last date attended in order to allow the student to resume class prior to the 30th day of absence, which would otherwise require the Institute 
to withdraw the student according to the withdrawal policy. Periods of absence resulting from a student’s change of notice to withdraw will impact the 
student’s cumulative attendance average and will impact the student’s SAP status.  
  
Unofficial Withdrawals  
Students who do not officially withdraw will be subject to termination for failure to attend when absent for 14 consecutive calendar days. This policy 
does not apply to students who are on an approved leave of absence.  
Termination/Expulsion Policy  
ZORGANICS Institute reserves the right to terminate a student’s enrollment. The reasons for dismissal may include, but are not limited to, the following 
situations/behaviors:  
●14 days consecutive days of absence  
●Failure to meet satisfactory progress standards and/or requirements and standards outlined by the Institute  
●Failure to return from a leave of absence on or prior to the scheduled return date  
●Failure to successfully progress though the program according to the standards set forth in the maximum time frame policy  
●Violation(s) of the law or unlawful acts while on Institute property and/or Institute-sponsored events or violations of the Institute’s rules and 
regulations including, but not limited to, those listed in the conduct section of this catalog.  
●Failure to make payment according to enrollment agreement, addendum(s), payment agreement, and/or other financial agreements with ZORGANICS 
Institute.  
●Other violations of rules and/or regulations of the Institute as deemed necessary and for the good of the Institute or as otherwise deemed appropriate by 
Institute Management.  
 

Refund Policy 
 
You may terminate this agreement at any time. 
If you terminate this agreement within five days, you will receive a refund of all monies paid, provided that you have not commenced the program. 
If you subsequently terminate this agreement prior to the commencement of the program, you will receive a refund of all monies paid, less the actual 
reasonable administrative costs 
If you terminate this agreement during the first quarter of the program, you will receive a refund of at least seventy-five per cent of the tuition, less the 
actual reasonable administrative costs 
If you terminate this agreement during the second quarter of the program, you will receive a refund of at least fifty per cent of the tuition, less the actual 
reasonable administrative costs. 
If you terminate this agreement during the third quarter of the program, you will receive a refund of at least twenty-five per cent of the tuition, less the 
actual reasonable administrative costs. 
If you terminate this agreement after the initial five day period, you will be responsible for actual reasonable administrative costs incurred by the school 
to enroll you and to process your application, which administrative costs shall not exceed 150 dollars or five per cent of the contract price, whichever is 
less. 
If you wish to terminate this agreement, you must inform the school in writing of your termination, which will become effective on the day such writing 
is mailed. 
The school is not obligated to provide any refund if you terminate this agreement during the fourth quarter of the program. 
Official cancellation or withdrawal shall occur on the earlier of the dates that: 
An applicant not accepted by the school is entitled to a refund of all monies except a non-refundable application fee. 
A student or legal guardian cancels the contract and demands his/her money back in writing within 3 business days of signing the enrollment agreement, 
regardless of whether the student has actually started training. All monies collected by school are refunded, except non-refundable application fee of 
$100 and orientation fee of $300. 
A student cancels the contract after three business days of signing, but prior to entering classes.  In this case, a student is entitled to a refund of all monies 
paid to the school less an application fee, if applicable, and registration fee of (state the amount for each course of study). 
For a school that is required to take attendance, the required date of the refund is determined by 
counting  from  the  date  the  withdrawal  was  determined.  However,  for  clock  hour  schools,  the  refund is calculated based on the student’s last date 
of attendance 
Any monies due to the applicant or student are refunded within forty-five (45) calendar days of a determination and a student has withdrawn, whether 
official or unofficial. 
Refund calculations are based on actual hours or scheduled hours. 
For a school that is required to take attendance, the required date of the refund is determined by 
counting  from  the  date  the  withdrawal  was  determined.  However,  for  clock  hour  schools,  the  refund is calculated based on the student’s last date 
of attendance. 
A student on an approved leave of absence notifies the school that he or she will not be returning. The date of withdrawal determination shall be the 
earlier of the scheduled date of return from the leave of absence or the date the student notifies the institution that the student will not be returning. 
If a course and/or program is canceled subsequent to a student’s enrollment, and before instruction in the course and/or program has begun, the school 
shall at its option: Provide a full refund of all monies paid. 



Unofficial withdrawals for clock hour students are determined by the school through monitoring clock hour attendance at least every thirty (30) calendar 
days.  
If a school cancels a course and/or program and ceases to offer instruction after students have enrolled and instruction has begun, the school shall at 
its  option:  
Provide a pro rata refund for all students transferring to another school based on the hours accepted by the receiving school. 
If a school closes permanently and ceases to offer instruction after students have enrolled, and instruction  has begun, the school must make 
arrangements for students: it will provide a pro rata refund of tuition. 
This catalog complies with NACCAS policy. 
For official cancellation or withdrawals, the cancellation will be determined by the postmark on the written notification, or the date said information is 
delivered to the school in person. 
  For a school that is required to take attendance, the required date of the refund is determined by counting 
from  the  date  the  withdrawal  was  determined.  However, for  clock  hour  schools,  the  refund is calculated based on the student’s last date of 
attendance. 
When situations of mitigating circumstances are in evidence, schools are encouraged to adopt a policy wherein the refund to the student may exceed the 
Minimum Tuition Adjustment Schedule. 
All extra costs, such as books, equipment, graduation fees, etc., that are not included in the tuition price are stated and any non-refundable items are 
identified. 
A termination fee not to exceed $100, if applicable. 
1. A student cancels the contract after three business days of signing, but prior to entering classes.  In this case, student is entitled to a refund of all 
monies paid to the school less an application fee, if applicable, and registration fee of: 
 
Barber: $100 
Cosmetologist: $100 
Esthetician: $100 
Master Esthetician: $100 
Instructor: $100 
Massage Therapy: $100 
Manicurist: $100 
 
2. For students who enroll in and begin classes, the following schedule of tuition adjustment shall apply: 
3. In case of a major illness or other life-altering circumstance, the Institute may make a settlement, which is reasonable and fair to both.  
4. Cost of books, equipment and supplies is non-refundable after issuance. However, the student will receive a credit for any non-disbursed portion of 
student equipment/material and supplies.  
5. If the course is canceled subsequent to a student’s enrollment, the Institute shall at its option: Provide a full refund of all monies paid; or provide 
completion of the course.  
6. If the Institute is permanently closed and is no longer offering instruction after a student has enrolled, the student shall be entitled to a pro-rated refund 
of tuition.  
7. Should a student withdraw or be terminated prior to graduation, an administrative fee of $150.00, will be charged.  
 

For students who enroll in and begin classes, the following schedule of tuition refund adjustment shall apply: 
PERCENTAGE LENGTH COMPLETED TO TOTAL                                                        
LENGTH OF PROGRAM OR COURSE,                                                              AMOUNT OF TOTAL TUITION 
SEMESTER OR TERM                                                                                                OWED TO THE SCHOOL 
0.01% to 4.9%                                                                                                                      20% 
5% to 9.9%                                                                                                                            30% 
10% to 14.9%                                                                                                                        40% 
15% to 24.9%                                                                                                                        45% 
25% to 49.9%                                                                                                                        70% 
50% and over                                                                                                                       100%                
 
The above list applies to all terminations for any reason, by either party, including student decision, course or program cancellation, or school closure.  
 
SATISFACTORY ACADEMIC PROGRESS POLICY  
Satisfactory Academic Progress measures a student’s progress in academics and attendance. ZORGANICS INSTITUTE BEAUTY AND WELLNESS 
satisfactory Academic Progress (SAP) Policy is consistently applied to all students enrolled in a specific NACCAS (National Accreditation Commission 
of Career Arts and Sciences) approved program and scheduled for a particular category of attendance (part-time, and full- time). The policy complies 
with the guidelines established by NACCAS and the federal regulations established by the U.S. Department of Education.  
ZORGANICS Institute has specific standards students are expected to achieve to maintain SAP in their programs of study and to assure student progress 
toward graduation within a maximum timeframe. This policy outlines the criteria and procedures for the implementation of objective standards by which 
all future professionals shall be consistently evaluated to determine if they are making Satisfactory Academic Progress. The SAP policy is printed in the 
school catalog to ensure that all students receive a copy prior to enrollment. This policy applies to all students enrolled in the Barber, Cosmetologist, 
Massage Therapy, Esthetician, Master Esthetician, and Instructor programs. This includes full-time or part-time students. 
A student must maintain SAP in both attendance and academics (theory and practical) for continued enrollment in this school. This policy will be applied 
uniformly for all future professionals regardless of program, schedule or payment plan.  
 
Definition of Satisfactory Academic Progress (SAP)  
Students must satisfactorily complete a minimum number of hours (cumulative attendance percentage) toward their educational goals, must maintain a 
minimum grade average (cumulative grade average) based on time increments, and complete their program of study within 110% of the normal time 
frame of the program. This school defines its academic year as 900 hours and 30 weeks. A student’s SAP in a program is reviewed and evaluated to 
determine if a student is progressing toward graduation.  



 
 

Satisfactory Academic Progress Regarding Academic Performance 
Qualitative factors determine academic performance using grades, and/or work projects completed, and/or comparable factors measured against the 
norm. The following factors are measured to determine academic progress in all ZORGANICS INSTITUTE BEAUTY AND WELLNESS approved 
programs: 
Written Test Grades 
Assigned Project Grades 
Assigned Homework 
Practical Assessment  
Professionalism 
 
Students must maintain a cumulative grade average at a minimum of 80% (C grade average) in order to be considered making SAP. 
Measurement of Satisfactory Academic Progress- Grading 
Assigned work will be evaluated and graded according to the following scale: 
 
90-100 A Excellent 
80-89 B satisfactory 
79- below                                unsatisfactory 
 

  

 
Satisfactory Academic Progress Regarding Attendance 
Quantitatively, students are evaluated on attendance. A student must maintain an attendance rate no lower than 90% to be considered making SAP. In the 
case a negative SAP finding is due to absences because of mitigating circumstances such as death of a family member, illness, or injury, a student may 
appeal ZORGANICS INSTITUTE BEAUTY AND WELLNESS's decision. If the student prevails upon appeal, the student is placed on probation and 
the student is considered to be making SAP. 
Evaluation and Determination of Satisfactory Academic Progress 
One or Two Satisfactory Academic Progress Evaluation Reports are given during the student's respective program. Satisfactory Academic Progress 
Reports include the student's cumulative grade average and rate of attendance. The first evaluation will occur no later than midpoint of the respective 
programs' scheduled hours. The second might occur at 3/4 point of the scheduled hours.it is not necessary to do a SAP at the completion of the program. 
All evaluations will be completed within seven (7) School Business Days following the evaluation point. Students who meet minimum requirements are 
considered to be making Satisfactory Academic Progress until the next scheduled evaluation. Copies of evaluations are provided to the student if they are 
not making the SAP and will also remain on file. 
 
  
Evaluation Periods  
 

Cosmetologist  450, 900, 1350, clock hours (scheduled hours attended)   
Barber  
  

300, 600, 900 clock hours (scheduled hours attended)  
Esthetician  
  

375 clock hours (scheduled hours attended)  
Master Esthetician  
  

450, 900 clock hours (scheduled hours attended)  
Manicurist 
  

300 clock hours (scheduled hours attended)  
Massage Therapy  
  

375 clock hours (scheduled hours attended)  
Instructor  300 clock hours (scheduled hours attended)  

 

Maximum Time Frame  
The Institute requires a student to progress through the program toward graduation within an established time frame. Based on the Institute’s requirement 
for 80% attendance, the maximum time frame during which students are to complete any course is 125% of the published course length.  
ZORGANICS Institute students are monitored and advised monthly regarding their attendance and academic achievements. If it becomes mathematically 
impossible for a student to complete the program within the maximum time frame, the student will be terminated from the program. The maximum time 
frame allowed for students to complete each course is stated below: 
 
 

Course  Weeks  Maximum Time Frame Scheduled Hours  Maximum Scheduled Hours 



Cosmetologist Full Time (30 hours/week)  53.75weeks 67.5 weeks 1600.00 2,025 

Cosmetologist Part Time (23 hours/week)  92 weeks 115 weeks 2116.00 2,645 

Master Esthetician Full Time (30 hours/week)  40 weeks 50 weeks 1200.00 1.500 

Master Esthetician Part Time (23 hours/week)  69 weeks 86.25 weeks 1587.00 1,983.75 

Esthetician Full Time (30 hours/week)  25 weeks 31.25 weeks 750.00 937.5 

Esthetician Part Time (23 hours/week)  44 weeks 55 weeks 1012.00 1,265 

Manicurist Full Time (30 hours/week)  20 weeks 25 weeks 600.00 750 

Manicurist Part Time (23 hours/week)  35 weeks 43.75 weeks 805.00 1,006.25 

Massage Therapy Full Time (30 hours/week)  30 weeks 37.5 weeks 900.00 1,125 

Massage Therapy Part Time (23 hours/week)  52 weeks 65 weeks 1196.00 1,495 

Barber Full Time (30 hours/week)  34 weeks 42.5 weeks 1020.00 1,275 

Barber Part Time (23 hours/week)  58 weeks 72.5 weeks 1334.00 1,667.5 

Instructor Full Time (30 hours/week)  20 weeks 25 weeks 600.00 750 

Instructor Part Time (23 hours/week)  35 weeks 43.75 weeks 805.00 1,006.25 

 
 
 
 

Students Exceeding Maximum Time frame 
Students requiring additional time beyond the maximum time frame will be charged $30.00 per clock hour to make up additional absent hours. 
A student must maintain SAP in both attendance and academics (theory and practical) for continued enrollment in this school.   
This policy will be applied uniformly for all future professionals regardless of program, schedule or payment plan. A leave of absence (LOA) extends the 
student’s contract period and maximum time frame by the same number of days taken in the leave of absence (LOA).  
Withdrawal, Re-entry, and Repetition  
   A student who wishes to withdraw from their respective program should provide written notice to ZORGANICS INSTITUTE BEAUTY AND 
WELLNESS Administration. A student absent for fourteen (14) consecutive days without notice or documentation will automatically be withdrawn from 
the program. 
     Any student who withdraws from the program may be given the opportunity to re-apply, re-enroll, and re-enter on a date provided by the Admissions 
Department. A student making Satisfactory Academic Progress (SAP) at the point of withdrawal may apply for re-enrollment at ZORGANICS 
INSTITUTE BEAUTY AND WELLNESS and will be considered to be making SAP at the point of re-entry. All hours completed prior to withdrawal 
will be credited to students, upon re-entry, who completed those hours within three calendar years of the date of re-entry and who withdrew making  
 

Satisfactory Academic Progress. 
Students are considered making SAP when they accumulate 80% GPA in theory and 90% of the hours scheduled based on their attendance schedule in 
order to be considered making Satisfactory Academic Progress (SAP). Attendance evaluations are conducted at the end of each evaluation period to 
determine if the minimum requirements have been met. Attendance percentage is determined by dividing the total hours accrued by the total number 
hours scheduled at the end of the evaluation period. At the end of each evaluation period, the institution will determine if the student has maintained the 
cumulative minimum requirement of 80% since the beginning of the course, which will indicate that given the same attendance rate, the student will 
graduate within the maximum time frame allowed. Student are  
Students not making SAP at the point of withdrawal may apply for re-enrollment at ZORGANICS INSTITUTE BEAUTY AND WELLNESS and if 
accepted will re-enter with the same SAP status in which they left. All incomplete requirements must be completed upon re-entry. Students deemed 
unable to come into SAP will be required to repeat all or part of the program. Students who completed hours more than 3 calendar years prior to the 
point of re-entry may be required to complete all or part of the program. 
Attendance Progress Evaluations  



 
 Determination of Satisfactory Progress Stats  
Students who meet the minimum 80% requirement in academics and 90% attendance at the evaluation point are making Satisfactory Academic Progress 
until the next scheduled evaluation.   
Students that fail to meet the minimum requirements for making Satisfactory Academic Progress will receive a hard copy of their Satisfactory Academic 
Progress document at the time of evaluation. 
If course incompletes, repetitions, and non-credit remedial courses have no effect upon the institution’s satisfactory academic progress standards if the 
institution has  no  such  items. The policy must establish that the transfer hours from another institution that are accepted towards the student’s 
educational program are counted as both attempted and completed hours for the purpose of determining when the allowable maximum time frame has 
been exhausted. SAP evaluation periods are based on actual contracted hours at the institution. 
Transfer hours from another institution that are accepted toward the student’s educational program are counted as 
both  attempted  and  completed  hours  for  the  purpose  of  determining  when  the  allowable  maximum  time-frame  has  been  exhausted.  SAP 
evaluation periods are based on actual contracted hours at the institution. 
At any time a student may inquire about their satisfactory academic evaluation results in writing. 
Warning  
Students who do not meet the minimum Satisfactory Academic Progress standards during an official evaluation period shall be placed on warning. 
During the warning period, a student is considered to be making satisfactory academic progress and will continue to be eligible for financial options if 
applicable. The student will be advised in writing that they are in warning along with the actions that are required to obtain Satisfactory Academic 
Progress by the next evaluation period.  
 If at any time of the next official evaluation period (end of warning period), the student has still not met both the academic and attendance requirements, 
he or she may be placed on probation or may be deemed ineligible to receive funding. 
 
Probation  

 
a) The institute evaluates the student’s progress and determines that the student did not make satisfactory progress during the warning or 

previous evaluation period; and  
b) The student prevails upon appeal of a negative progress determination prior to being placed on probation; and  
c) The institution determines that satisfactory academic progress standards can be met by the end of the subsequent evaluation period. 

 
 
This institution evaluates the student’s progress and determines that the student did not make satisfactory academic progress during the warning or 
previous evaluation period and the student prevails upon appeal of a negative progress determination prior to being placed on probation. This institution 
develops an academic plan for the student that, if followed, will ensure  that the student is able to meet the institution’s satisfactory academic progress 
requirements by a specific point within the maximum time frame established for the individual student. 
Students who fail to meet the minimum Satisfactory Academic Progress after a warning period, may be placed on probation and considered to be making 
satisfactory academic progress during the probation period, providing the student appeals the decision and the appeal is successful.  
Appeal 
A student may appeal if there is a reason, such as the death of a relative, an injury or illness of the student, or other allowable special circumstances. The 
student must submit documentation as to why they failed to make satisfactory academic progress and what has changed in the student’s situation that 
will allow the achievement of satisfactory academic progress at the next evaluation. 
Students are allowed to appeal a satisfactory academic progress determination. Students may re-establish eligibility for financial options( if applicable) 
Student may appeal if there has been death of a relative, an injury or illness.  
Students must submit documentation regarding why the student failed to make the achievable satisfactory academic progress at the next evaluation  
 All appeals results are documented in the student's file. 
 In addition, only students that have the ability to meet the Satisfactory Academic Progress requirements by the end of the next evaluation period may be 
placed on probation and also must adhere to an academic plan implemented by the institution. Students who are on probation and progressing according 
to their specific academic plan will be considered making Satisfactory Academic Progress by the next evaluation. The student will be advised in writing 
of the actions required to achieve Satisfactory Academic Progress by the next evaluation.  
 If at the end of the probation period, the student has NOT met both the attendance and academic requirements to achieve Satisfactory Academic 
Progress or by the academic plan implemented, he or she will be determined as not making Satisfactory Academic Progress and will be deemed 
ineligible to receive funding.  
Re-Establishment of Satisfactory Academic Progress  
Students may re-establish satisfactory funding (if applicable), by meeting the minimum attendance and academic requirements by the end of the Warning 
or Probationary period.  

 
Phase Requirements  
To pass a phase/segment of the course, a student must complete all exams and assignments in said phase/segment as applicable to the course. The student 
must also achieve a minimum cumulative grade average in that phase/segment of at least 80% practical and 80% theory. Failure to pass a phase/segment 
of the course may result in termination from the course. All exams and assignments are required to be completed by the end of the phase/segment in 
which the exam and assignments are scheduled, as applicable. Failure to make up an exam by the end of the phase/segment may result in termination due 
to failure to pass the phase/segment. In case of mitigating circumstances, a student may request an extension from Institute Management. Documentation 
is required and must be submitted with a request for extension typically within 48 hours of notification of failure.  

 
Exam Make-Up  
If a student is absent on the day of an exam (written or practical), he or she should work with the educator to schedule a make-up exam. Make-up exams 
should typically be completed within three scheduled school days of his or her return to class and during times established by his or her educator. In 
order to maintain the credibility of the exam, the Institute may use an alternate exam for a make-up attempt. If the student has provided documentation to 
Institute administration, which determines the absence to be considered “valid” due to mitigating circumstances, the make-up exam will be considered a 
first attempt (i.e., the same grading scale and criteria will be used as were used during the original exam sitting).  
Should the student fail to provide valid documentation, or should the absence be determined to be “invalid,” the student will be able to take the exam; 
however, a maximum score of 80% shall be recorded.  



Make-up exams will count toward the student’s cumulative grade average and therefore will impact the student’s satisfactory progress determination. 
Failure to make up an exam in accordance with the make-up policy 

 
STUDENT SUPPORT SERVICES  
Non-Academic/Non-Attendance Issues: The Institute staff will provide advising on general issues of a non- academic or non-attendance nature as needed 
or requested by the student. Students needing such services should see the Institute Management during regular business hours. ZORGANICS Institute 
does not employ a professional counselor nor does the Institute assert responsibility for professional counseling services. ZORGANICS Institute 
encourages students to contact the professional resources for counseling, located in the student handbook.  
  
Professional Referrals: In the event a student is having difficulty with regard to a personal issue, the Institute staff may provide referral information. 
Students needing assistance and referral should contact Institute Management during regular business hours. Students are hereby advised that the 
Institute is required by its accreditation agency to maintain a record of professional referrals made.  
Such records are kept confidential and are maintained with the student’s right to privacy in mind.  
  
Substance Use and Abuse Issues: ZORGANICS Institute has a strict drug and alcohol policy that may be found in the student conduct section of this 
catalog. It is, however, a part of the institute’s philosophy to provide informational services and referrals to students and staff who may be struggling 
with related issues.  
  
The complete copy of the Institute’s policy on drug and alcohol abuse and prevention is available to students, prospective students, employees and 
prospective employees upon request by contacting Institute Management during regular business hours.  
  
Attendance Advising: 
 ZORGANICS Institute students are monitored and advised monthly regarding their attendance and academic achievements. The Institute will, at a 
minimum, officially evaluate a student’s satisfactory progress (SAP) at least once by the midpoint of the academic year or the midpoint of the program 
for programs that are less than an academic year. See the Satisfactory Academic Progress and Financial Services sections of this catalog for more 
information on official SAP reviews.  
  
General Information and Conduct Issues: Students are expected to attend orientation prior to or on the first day of class. Orientation is intended to inform 
and advise students of their rights and responsibility while attending ZORGANICS Institute. Students are encouraged to keep this catalog for reference 
throughout their enrollment.  
  
Institute staff will also provide verbal or written advice regarding student conduct and/or violations of Institute policies and procedures as needed. 
Policies and procedures may be changed/modified as deemed appropriate by Institute Management.  
 Financial code of conduct policy 
The Higher Education Opportunity Act (HEOA) requires educational institutions to develop and comply with a code of conduct that prohibits conflicts 
of interest for financial personnel [HEOA s 487 (a)(25)].  
  
Any employee associated with the financial department at ZORGANICS Institute who has responsibilities with respect to student educational loans must 
adhere to this code of conduct policy.  
  
ZORGANICS Institute financial services associates or employees are prohibited from entering into any revenue-sharing arrangements with a lender. A 
revenue-sharing arrangement means an arrangement between the school and a lender in which the lender provides or issues loans to students attending 
ZORGANICS Institute or to their families.  
ZORGANICS Institute financial services associates or employees will not recommend lenders or the loan products of the lender in exchange for benefits 
from the lender, including gifts, revenue or profit sharing, to ZORGANICS Institute.  
ZORGANICS Institute shall not refuse to certify, or delay certification of, any loan based on the borrower’s selection of a particular lender or guaranty 
agency.  
ZORGANICS Institute shall not request or accept from any lender any offer or funds or be used for private education loans to students in exchange for 
the institution providing concessions or promises regarding providing the lender with: a) a specified number of private education loans or loans made, 
insured, or guaranteed under; b) a specified loan volume of such loans; or c) a preferred lender arrangement for such loans.  
  
ZORGANICS Institute shall not request or accept lender assistance with call center staffing or staffing the institutions financial office.  
Student Financial policy: 
Maintaining satisfactory financial standing with the school is a requirement for attendance of the program. Students should make payment on the first of 
each month. 
At the midpoint of the student’s respective program, the student must have paid a minimum of 50 % tuition and program costs. Failure to do so might 
result in dismissal from the program. 
The school will withhold transcripts grades and certificates and all graduation materials until all financial obligations are met. 
Final payment must be made at least one month before graduation. 

 
Financial Assistance:/  
 
ZORGANICS Institute has a myriad of ways to help obtain information regarding financial help.  
  
Note: ZORGANICS Institute does not contain a list of preferred lenders and cannot make suggestions for any particular source.  
  
Do find below pertinent links to help you find a solution:  
www.worksourcewa.gov      https://www.grants.gov/  
  
ZORGANICS Institute can offer these particular payment options to help our enrolled students:  
Full Payment Discount  
If payment of all tuition owed to ZORGANICS Institute is paid no later than the first week of school, the student will receive 10% off.   

http://www.worksourcewa.gov/


 
Monthly Installments/ payment options 
ZORGANICS Institute has a variety of monthly installment plans available for the financial needs of our students. Depending on the program a deposit 
of 20-35 % is required and the balance is calculated based on the number of months. Please contact our admissions department for more details.  
  
 
ZORGANICS Scholarship  
Offered through a partnership between ZORGANICS®, ZORGANICS Institute and their allies, the ZORGANICS Scholarship is dedicated to helping 
students achieve their financial obligations.  
  
When you still find yourself in need of funding or scholastic loans, consider filing for a ZORGANICS Scholarship. Dedicated to the truly passionate and 
excellent, the ZORGANICS Scholarship can help bridge the gap between financing and your future!  
  
Below are the requirements and pertinent information regarding the ZORGANICS Scholarship.  
Objective  
To aid students to enroll in ZORGANICS Institute achieve their financial needs goals and obligations.  
A Living Memory  
ZORGANICS Scholarship seeks to acquire funding not only through normal sources, but also through future alumni. To seek one’s dreams is an 
important thing, but to enable others is one of the founding tenets of ZORGANICS Institute. To that end, all who acquire funding through the 
ZORGANICS Scholarship take on a lifelong oath.  
The Promise  
To always be excellent.  
To never forget the start of your quest for Beauty.  
To never forget to enable those around you to grow and prosper as well.  
To pay back borrowed funds eventually, and to help enable future graduates as well.  
To always strive for highest quality in goods and services. To never forget those who helped you along the way.  
  
Basic Requirements for those wishing to apply for the scholarship 
● The student must enroll full time in their course.  
●They must maintain at least 80% successful academic rate.  
●They must achieve at least 80% attendance rate.  
●There is no guarantee that all who apply will gain the ZORGANICS Scholarship. The Scholarship is given out on a per need basis, as dictated by the 
Institute Management. Students can apply during their orientation.  
  
How and When Can I Apply?  
●Students can apply during their orientation.  
●Please contact an administrator or a representative in the Financial Department during regular business hours for details.  
  
Additional Financial Assistance Programs  
Some students may have additional financial options available through their counties Work Source Unemployment training fund or state L&I worker 
retraining programs. For more information about financial assistance programs, please contact our admissions department to discuss your options 
 

 

FINANCIAL DISCLOSURES 
Over-Exit Charges  
The enrollment agreement/contract is based on a standard of regular attendance and includes regularly scheduled holidays, and a reasonable amount of 
personal time. A student who exceeds the end date on the enrollment agreement/contract will incur over-exit fees of $30.00 USD per hour, as stipulated 
in the enrollment agreement, for every additional hour needed to complete the program requirements. In situations of mitigating circumstances, a student 
may appeal.  
  
Grants  
While ZORGANICS Institute cannot directly offer Grants, the Institute can provide counseling and services towards acquiring from outside sources  
Please contact the Admissions representative for more details.  
  
ZORGANICS Scholarship  
The ZORGANICS Scholarship is a special fund that has been established for students in excellent standing who require additional funds in order to meet 
their financial obligations. Supply is limited, and there are minimum specific requirements to be met.  
  
Please contact the Admissions representative for more details.  
 
  
Private Loans  
Students who choose to take a private loan should be aware of the following:  
1.Private loans differ from lender to lender. It’s important to ask questions when seeking a private student loan, so the borrower can compare loans and 
choose the one that best fits his or her needs.  
2.Private loans are credit based; some students may need a cosigner to qualify. A co-signer is a person who agrees to assume responsibility for repaying 
the loan if the student fails to repay.  
3.Students should plan ahead; know how much to budget for repayment.  



4.The lender will send the borrower disclosure statement for the loan is disbursed. Students should review the disclosure statement for the loan to 
estimate what the monthly payments will be. Lenders will provide students with a repayment schedule.  
5.ETPL (Federal Funds through Work Force) Workforce development, tuition and funding assistance is available for those who are eligible.  
  
  
Once a student has been credit-approved for a private student loan, the lender will send the student borrower the following:  
1.Application for Solicitation Disclosure - This will provide information about the range of rates, fees, and other terms that apply.  
2.Approval Disclosure - this notice contains the terms specific to the approved loan. The borrower has 30 calendar days to accept the offer. Upon loan 
acceptance, the borrower will be directed to complete a master promissory note.  
3.Private Education Loan Applicant Self Certification Form - The applicant is required to complete a self- certification form and submit to the lender. 
Before submitting to the lender, the institution must provide information on the costs of attendance and the amount of financial aid available to the 
student.  
4.Final Disclosure - Presented to the borrower after the loan is accepted and all required documentation is on file with the lender. This disclosure is made 
3 business days before the loan is disbursed. The loan will not be disbursed until the 3 business days have elapsed. The borrower may cancel the loan 
within this3 day period.  
  
Note: ZORGANICS Institute does not have a “Preferred Lender List” of private loan lenders that we recommend to students. ZORGANICS Institute 
may, on the other hand, make suggestions towards students, graduates and their guardians/parents on how to obtain private loans.  
Loan Counseling  
Prior to loan disbursement, all student loan applicants will be advised of their rights and responsibilities with regard to loans (and other financial aid 
funds) including but not limited to repayment requirements, sample repayment schedules, repayment options, and default counseling.  
  
Students have the right to: 
 ● Cancel the loan(s).  
●Obtain a copy of the Master Promissory Note; this is a legal agreement to repay your loan under the terms stated.  
●A notification of loan sale or transfer; your lender must notify you if your loan is sold or transferred to another organization. In the notification, you 
should have the new organization’s name, address, and contact information.  
●Know the cost of the program chosen.  
●Understand what criteria ZORGANICS Institute uses to award student financial options.  
●Know the types of financial assistance that are available, including information on all federal, private, and institutional financial aid programs.  
●Understand the criteria for meeting Satisfactory Academic Progress and maintaining financial aid eligibility.  
 
Loan Repayment Requirements  
All loans require repayment by the borrower according to the terms of the Master Promissory Note. Repayment options may include deferment and 
forbearance options. Borrowers should contact their lender as needed.  
  
Additional Financial Assistance Issues  
ZORGANICS Institute participates in alternative funding options along with scholarships to qualifying students. For more eligibility details, application 
forms and deadlines, contact the Admissions representative during regular business hours.  
  
Continued Eligibility  
All students must remain eligible for aid at all times; this includes but is not limited to Satisfactory Academic Progress standards. Changes in the 
student’s status and other eligibility requirements will result in recalculation of the aid package, which may lead to a reduction or loss of awards. In the 
event the aid package is reduced or terminated, the student and/or guarantors will be responsible for all financial obligations to the Institute. This 
responsibility is assumed by the student and his or her guarantors regardless of the reason for the reduction or loss of eligibility.  
  
 
 
Fraud  
It is illegal to falsify documents in an effort to secure federal or state funds for educational or other purposes. Intentional misreporting or 
misrepresentation of information on application forms and/or other documents is a violation of the law, is considered a criminal offense and will subject 
all parties involved to penalties under the U.S. Criminal Code. Tampering with grades and/or clocking in/out of another student and/or other time clock 
misuse is considered a misrepresentation of information and therefore may be considered fraud. Disciplinary action up to and including termination will 
result. ZORGANICS Institute will, in the case of fraud, suspected fraud or other criminal misconduct, make a referral to the U.S. Department of 
Education’s Office of the Inspector General. 
 

Graduation Requirements  
To graduate and receive a certificate from ZORGANICS Institute, the following are required:  
•Complete a minimum of the documented hours for the contracted course of study as required by the State of Washington and/or ZORGANICS Institute, 
whichever is higher.  
•Complete all examinations, both written and practical and complete all assignments as outlined in the course description.  
•Achieve a minimum cumulative average of 80% in practical and in theory.  
•Fulfill all financial obligations to the Institute as stipulated in the enrollment agreement (contract), payment schedules, and addendums and/or as 
outlined by satisfactory payment agreement. 
Upon graduation, a Graduate Survey will be distributed. All students are required to complete the Graduate Survey, prior to filing for the state board 
exam. It is the student’s responsibility to ensure that all of his or her exams, curriculum, and other assignments are completed and to ensure that his or 
her financial obligations have been met prior to the completion of hours and exams. Failure to comply with payment agreement will deem the student in 
default and subject to all reasonable collection charges and/or attorney fees.  
  
All student financial option recipients are also required to complete exit counseling at www.studentloans.gov.  

http://www.studentloans.gov./


 
Products and services: 
Library: Our library books and videos will be shared with you during class time. Books are never to be removed from the school without written 
permission from the school store manager. All books, magazines, and videos must be returned. If the student does not return the book, magazine, or 
video, he/she will be charged full retail price.   
 Products can be purchased at a 25% discounted price through ZORGANICS Institute Store. Students are expected to use ZORGANICS products as 
recommended by their Practical instructor.   
 

 Disciplinary action: 
Professional behavior is always expected while interacting with school personnel and classmates. Any violation of ZORGANICS Institute Policies and 
Procedures may result in the following:  
First Offense:       Will result to a Written Warning 
Second Offense:   Will result to a Probation  
Third Offense:      Will result to a Dismissal  
 A student may be subject to probation or immediate dismissal from the program without written notice for serious violations as deemed necessary 
 APPEARANCE/HYGIENE 
 
1. Uniforms- Female Students           
Students are required to wear ZORGANICS Institute uniform supplied and stockings or socks. All socks should be plain with no logo. Pants must be 
appropriately hemmed and not rolled-up. Uniforms must always be clean and neat.    The only acceptable pieces of clothing that may be worn in addition 
to the uniform are a white or Black ZORGANICS Institute T- shirt with a logo. Additionally, appropriate undergarments are required.  Shoes must be 
crepe or rubber sole and must be limited to indoor use only. Please refrain from purchasing a shoe with a colored logo, stripes, or design.  
 Additional ZORGANICS Institute uniform pieces can be purchased in the School Store.  
2. Uniforms- Male Students  
 Male students are provided two white lab coats.  In addition to the lab coat, black pants should be worn with a black, white, or black T- shirt. Lab coats 
and clothing must always be clean and neatly pressed.    Clothing that may be worn in addition to the uniform are ZORGANICS Institute T-shirt or long 
sleeve black T-shirt.  Shoes must be brown or black with a crepe or rubber sole and must be limited to indoor use only. Please refrain from purchasing a 
shoe with a colored logo, stripes, or design.   
 3. Jewelry should be kept to a minimum, a watch and earrings are acceptable.  (Earrings no longer than the earlobe). No rings shall be permitted due to 
sanitation concerns and the potential damage to the client’s or classmate’s skin. ZORGANICS Institute encourages all valuables to be left at home, 
especially jewelry that is consistently removed. Additionally, no visual facial or body piercings. Facial piercings are required to be removed while in 
class.   
4. Each student must present herself/himself in complete uniform before entering the class. For female students, this includes wearing makeup daily: 
ZORGANICS foundation, lipstick, lip liner, blush, eye shadow, eyeliner, and mascara.   
 5. Properly groomed hair is also required. If the hair is longer than chin length, a low ponytail, braid, or up-do is acceptable. If the hair is chin length 
and/or tends to fall toward the face, a headband is necessary. Hair ornamentation should be limited to black, white, or neutral ponytail holders or 
headbands. Hair is always required to be back: during Theory, Practical, and Makeup.    
 6. Nails must be no longer than fingertip length and neatly manicured. Clear or light natural tones are permitted for nail polish; however, polish is not 
required.   
 7. The strictest body and oral hygiene must be observed. Frequent bathing, the use of deodorants/antiperspirants, and regular oral hygiene (brushing 
teeth, mouthwash, breath mints) is fundamental.   
 8. ZORGANICS Institute requires no less than the appropriate attire and hygiene outlined in this form. Instructors will perform regular grooming checks 
to ensure adherence to this policy. Instructors will request any student not in full uniform to excuse himself/herself and return as directed. Any time 
missed will be required to be made up.   
PROFESSIONALISM  
 1. A student’s professionalism is evaluated and constitutes a portion of their grade.  
 2. Maintaining a professional environment at ZORGANICS Institute is imperative. Unprofessional behavior or failure to comply with school policies 
has its consequences. You may be excused from class, prohibited from attending graduation, or be dismissed from the program. ZORGANICS Institute 
reserves the right to take any necessary measures to ensure the maintenance of a professional and appropriate by school administration.  
 STUDENT BENEFITS 
Students may also receive 25% discounts on regularly priced retail products and services purchased from ZORGANICS Institute; see Institute 
Management for the current discount rate.  
POST-GRADUATION LICENSURE 
A copy of Laws Relating to Cosmetologists, Barbers, Manicurists, and Estheticians and massage therapy is available for future professional access in the 
office and shall be kept in our records for fifty (50) years or can also be accessed online at www.dol.wa.gov. This outlines the requirements for licensure 
in the State of Washington. ZORGANICS Institute makes no statement of reciprocity of your license after graduation as most states regulate the 
profession under state statutes. If you are considering practicing your trade in a different state, it is highly encouraged that you contact the respective 
governing agency in the respective state regarding reciprocity of your intended license.  
  
In all cases persons must take and pass an examination authorized by the Department of Licensing to determine their fitness to receive a license as a 
Cosmetologist, Esthetician, Manicurist, Massage Therapist, Barber, or Instructor professional.  
  
All examinees are required to provide proof that they have completed a minimum of 1600 hours  
(Cosmetologist student), 1000 hours (Barber student), 750 hours (Esthetician student), 1200 hours (Master Esthetician student), 600 hours (Manicurist 
student), or 600 hours (Instructor student) in a course of instruction and proof that they have passed a final examination that tests the students’ theoretical 
and practical knowledge of the curriculum studied. The state requires a passing score of at least 75% or greater on both the theoretical and/or practical 
portions of the state board examination.  
  
The Washington Department of Licensing requires the following for licensure as an instructor  
(Cosmetologist, Esthetician or manicurist): submission of all pertinent forms and payment of all monies. Examinees must be at least 18 years of age, 
have a high school diploma (or its equivalent), and a current license as a cosmetologist, Esthetician, or manicurist.  



  
Licensure Note: Persons licensed as Cosmetologist educators may teach in Esthetician or manicurist based on demonstrated skill in the area of practice.  
Licensing Note: Some states prohibit persons from taking the licensure exam and/or practicing in the field if they have been convicted of a felony. 
Persons that have a prior conviction are encouraged to contact the state prior to enrollment to determine if his or her conviction prohibits their 
participation in the industry in any way. 
 
Student Body Diversity  
 
Below is the Fall enrollment student body diversity of students who attended in the Summer of 2019.  
 

Male  TBD  
Female  10  
Black  TBD  
White  9  
Asian  TBD  
Hispanic  1  
Pacific Islander  TBD  
Other  TBD  

  
 
Retention Rate First-Time, Full Time  
The percentage below represents the number of first-time, full-time students who enrolled between [11/14/18] and [12/4/19] and were still enrolled or 
completed their program of study at ZORGANICS Institute during the [Summer/ Fall] of 2019.  
  
5 still enrolled and 5 completed  
 

School Calendar 
December 1, 2019-November 30, 2020  

  
 
Barber  Cosmetologist  Esthetician  Master Esthetician  Manicurist  Massage Therapy  Instructor 
3/2/2020 
8/19/20 

 
1/22/20 
4/1/20 
8/19/20 

 
2/24/2020 
6/1/2020 
9/4/2020  

 
1/15/2020 
6/1/2020 
10/14/2020 

 
3/2/2020 
8/19/2020 

 
4/1/2020 
9/4/2020 

 
3/2/2020 
8/19/2020 

             
Winter 
Break:   
12/21/19 
through 1/ 
6/20   

 
Spring Break:   
4/ 20/20 
through 4/24/ 
2020 

 
Summer Break:  
7/1 /2020 
through 
7/24/2020   

 
Fall  
Break: 
11/27/20 
Through 
11/30/20 

 
No School 
Days 
MLK 
1/20/20 

 
No School 
Days 
President 
2/17/20 

 
No School 
Days 
Easter 
4/13/20 

             
No School 
Days 
Tax 
4/15/20 

 
No School 
Days 
Memorial Day 
4/25/20 

 
No School Days 
Labor Day 
9/07/20 

 
No School Days 
Columbus 
10/12/20 

 
No School 
Days 
Veterans 
Day 
11/11/20 

 
Staff Meeting 
12:00 Noon 
dismissal 
1/17/20  

 
Staff 
Meeting 
12:00 Noon 
dismissal 2/ 
14/20                

No School 
Monday 
February 17 
through 
Friday 
February 21, 
2020.  

 
Staff Meeting 
12:00 Noon 
dismissal 
Wednesday 
August 17, 
2020  

 
Annual 
Teacher's 
Development 
Seminar No 
School 
November  
2, 4, & 6, 2020   

 
Thanksgiving 
12:00 Noon 
dismissal on 
Wednesday 11/ 
25/2020 

 
 No School 
Friday 
 11/ 27, and 
Monday 
November 
30,2020  

 
Staff Meeting 
12:00 Noon 
dismissal 
Wednesday 
December 9, 
2020  

  

 
 



All dates are estimates, based on Full Time. Schedules may vary. ZORGANICS Institute reserves the right to change schedules without notice. For the 
latest schedule updates, please visit the website:  
www.ZORGANICSinstitute.com  
  
Classes are on Mondays, Wednesdays, and Fridays. As the number of students increases, ZORGANICS Institute will extend the days to Tuesdays, 
Thursdays, and Saturdays. 
 
Name Tags  
 All students are required to wear the ZORGANICS Institute designated name tag and uniform at all times.  
Educators and Administration have the discretion to determine what is appropriate and may ask students to remedy their appearance and/or may send 
students home for the day when it is determined that attire is inappropriate.   
Students who have a specific medical or religious need to alter the dress code must seek approval and documentation from the Institute’s Representative. 
For additional information and to request referral to the Institute Representative, students should see an Admissions Representative 
 
Campus Crime and Safety Report   and receipt  
 
ZORGANICS Institute wants to ensure that students, staff, and clients/guests of our campus are safe and protected at all times. The doors to our business 
will remain unlocked during regular business hours. Therefore, all occupants are advised to alert campus management of anything or any person they 
feel may be a threat or may hinder the protective work/educational environment. All students and staff have a duty to warn the school’s campus manager 
(or an available administrator) of any violation of the school’s policies and procedures which would in any way place the students, staff and/or customers 
in harm’s way.  
  
ZORGANICS Institute is equipped with fire safety equipment including but not limited to fire  
extinguishers and fire alarms. Smoke detectors, sprinklers and/or security alarm systems are also present. In our effort to provide a safe and protective 
environment, ZORGANICS Institute students and staff are encouraged to educate themselves on basic safety and crime prevention practices. Students 
and/or staff found to be engaging in any kind of criminal activity, including violations of the Drug Free Schools and Communities Act of 1989 will be 
subject to disciplinary action up to and including expulsion or termination. Crimes will be recorded on the crime report log, which is available for review 
upon request.   
 There have not been any crimes on the campus since 2018 when the school opened.  
  
Reporting of Crime Information 
In case of emergency call 911  
 
Institute Director 
 Frida Emalange. 360.746-9609 
 fridaemelange@yahoo.com 
 
ZORGANICS Institute is required to report crime statistics by October 1st of each year. The following is a summary of the last three years: No Crimes  
Note: in accordance with the Annual Campus Security and Crime Statistics Report requirements, ZORGANICS Institute distributes copies of the report 
to all current students and employees. Prospective students and prospective employees may receive a copy upon request. To review a complete copy* of 
the report, please contact Institute Management during regular business hours at (360) 318-4611.  
  
*Personal information will not be available as required under the FERPA policy of the school unless that information’s disclosure assures the school’s 
compliance with the Campus Security and Disclosure/Clear Act and/or if the school needs to provide timely warning. ZORGANICS Institute is not 
responsible for lost or stolen items. Students/staff should take actions to reasonably protect their belongings by using lockers, locking drawers and/or 
otherwise securing their work area.  
  
Acceptance: I acknowledge by my signature below that I have received a copy of this notice and that I understand my rights and responsibilities herein.  
  
  
 
 Student Signature      Date                                       Parent/Legal Guardian Signature      Date 
 
Collection Period   

N/A   
N/A   

N/A  
Criminal Offenses  On Campus  Public Property  On Campus  Public Property  On Campus  Public Property  

Murder/Non-Negligent Manslaughter   0           

Negligent Manslaughter   0           
Sex Offenses - Forcible   0           
Robbery   0           
Aggravated Assault   0           
Burglary   0           
Motor Vehicle Theft   0           
Arson   0           
Hate Crimes   0           

http://www.zorganicsinstitute.com/
mailto:fridaemelange@yahoo.com


Murder/Non-Negligent Manslaughter   0           

Negligent Manslaughter   0           
Sex Offenses - Forcible   0           
Sex Offenses - Non-Forcible   0           
Robbery   0           
Aggravated Assault   0           
Burglary   0           
Motor Vehicle Theft   0           
Arson   0           
Simple Assault   0           
Collection Period  0 N/A   

N/A   
N/A  

Criminal Offenses  On Cam0pus  Public Property  On Campus  Public Property  On Campus  Public Property  

Larceny-Theft (Except Motor Vehicle Theft)   0           

Intimidation   0           
Arrests   0           
Liquor Law Violations   0           
Drug Abuse Violations   0           
Weapon(s) Possessions   0           
Destruction/Damage/Vandalism   0           
Disciplinary Action   0            

0      

 

There has not been crime on campus since November 14, 2019 to January 1, 2020 
 
Emergency and fire evacuation procedures. 
Stay calm and quiet.  
Listen for orders from your instructors.  
Form a single-file line.  
In case of heavy smoke, crouch to knee level. 
Exit signs are located throughout the school and hallways. 
Exit the building through stairwells and out, away from the building.  
 Winter storm and closings 
We are aware that many of our students travel from various places to attend school. It is important that student safety extend beyond the perimeter of our 
campus and that students use their best judgment when choosing to travel to and from school during inclement weather conditions. 
Any cancellation can be access on the website www.ZORGANICSinstitute.com/news 
Trade Name  
ZORGANICS® is a registered trademark. The use of the name, logo or other representation of ZORGANICS Institute or ZORGANICS, LLC is strictly 
prohibited without written authorization. ZORGANICS Institute and/or ZORGANICS, LLC will enforce its intellectual property rights to the fullest 
extent of the law.  
Weapons  
The use or possession of any item(s) that is, or bears resemblance to a weapon, firearm, or explosive, is prohibited and will result in immediate 
termination. This policy applies to all persons on Institute property or at Institute-sponsored events and activities (including off-site educational 
events/field trips).  
Any person threatening (verbally or otherwise) the use of a weapon against any person related to the  
Institute is subject to disciplinary action up to and including expulsion from the program. Violators of this policy are also subject to persecution under 
the law.  
Any person with knowledge of weapons on Institute property shall inform an appropriate authority immediately. See the duty to warn policy.  
 

-Campus Counseling, Mental Health, and Other Student/Staff Services for Victims ZORGANICS Institute does not offer on-campus 
counseling or mental health services; however, in the event a student is having difficulty with regard to a personal issue, Zorganics Institute staff may 
provide referral information, The institute is required by its accreditation agencies to maintain  a record of professional referrals made. Such records are 
kept confidential and are maintained with the student’s right to privacy in mind. Students and staff needing assistance are encouraged to contact one or 
more of the following agencies  
 

Mental health / emergency hotlines 

http://www.zorganicsinstitute.com/news


Rape Abuse and Incest National Network  National Mental Health Association  
www.rainn.org   www.nmha.org  

1.800.656.HOPE  

 
 National suicide prevention  

a) Call 1 800 273 8255  

1.800.969.6642  

 
Planned Parenthood  

Whatcom behavioral health  advisory      
a) Crisis hotline 1 800 584 

3578 
b) Triage center 1 800 584 

3578 
Compass health crisis prevention 

a) 1 360 752 4545 
National suicide prevention 

a) 1 800 273 8255 
Hearing/ Speech Impaired  

a) 1 800 799 4889  

NDVH www.plannedparenthood.org  
 
National Domestic Violence Hotline  
a) 1 800 799 7233 

 
National mental health  association  
a) 1 800 969 6642 
b) www.nmha.org 

Your life Your Voice Teen young Adult  
a) 1 800 448 3000 

Teen Link 
a) 1 866 833 6546 

Washington recovery help line 
a) 1 866 789 1511 
b) TTY 1 206 461 3219 

WA Warm Line 
a) 1 877 500 9276  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Current Faculty 
Current Faculty:  Approved and Licensed by:  

Frida Emalange   
 Executive Institute Director  
Frida, the founder of ZORGANICS Institute 
and ZORGANICS® products, has over 17 
years in the beauty industry. She became a 
licensed professional in the state of 
Washington in 2002 and was licensed as 
instructor in 2017. Frida is highly erudite 
scholar and experienced world traveler and 
has dedicated her life to the art and science of 
the beauty industry and now brings her vision 
to ZORGANICS Institute. Frida currently 
serves as the executive institute director and 
primary educator.  

The State of Washington  
Department of Licensing, Business and Professions  
Division  
P O BOX 9026 Olympia, WA 98507  
Phone: (360664-6626  
 

  
WORKFORCE BOARD  
128 10TH AVENUE SW  
PO BOX 43105 OLMPIA WA 98504-3105  
PHONE: (360) 709-6400  

Jila Malek, advisory board/ consultant)  
  
Has over 30 years of experience as a 
cosmetologist, esthetician, and became 
licensed in 2014 as master esthetician and as 
an instructor in 2016. She owns a salon.  

DEPARTMENT OF HEALTH  
101 ISRAEL TUMWATER, WA. 98501  
PHONE: (360) 236-4300  
 
National Accrediting Commission of    
Career Art and Science  
ZORGANICS Institute Has applied for accreditation with NACCAS  

http://www.rainn.org/
http://www.nmha.org/
http://www.plannedparenthood.org/
http://www.nmha.org/


Leah Wefer, Massage therapist/ Advisory 
board. Leah owns her private practice and will 
be able to teach once we have students in the 
program.  

 3015 COLVIN STREET VA. 22314  
PHONE: (703)600-7600  
WWW.NACCAS.COM  
___________________________________________________________________________________ 
  
National Accrediting Commission of    
Career Art and Science  
ZORGANICS Institute Has applied for accreditation with NACCAS  
 3015 COLVIN STREET VA. 22314  
PHONE: (703)600-7600  
WWW.NACCAS.COM  
   
NCEA CERTIFIED  
484 Spring Avenue Ridgewood NJ 07450 www.NCEACertified.org  

  
 
 
 
 
 

POLICY ACKNOWLEDGEMENT RECEIPT  
 

                                                                                                                                                                               
 
ZORGANICS Institute Beauty and Wellness 
410 West Baker View Suite 112 
Bellingham, WA. 98229 
 
I,  _____________________________________________  , certify that a representative from ZORGANICS Institute Beauty  
and Wellness has reviewed the Policies and Procedures, Satisfactory Progress Policy, Evacuation Procedures, Campus  
Safety Report and the ZORGANICS Institute Right to Privacy and Access Policies. I was given the opportunity to have my questions and/or concerns 
addressed during the scheduled orientation session I attended.   
By affixing my signature below, I fully understand ZORGANICS Institute Policies and Procedures, in the School catalog. 
  Student Signature:     _______________________________________________Date__________________  
 
 Witness:    _____________________________________     Date:  ____________________ 
 
ACCREDITATION AGENCIES 
 
This school is licensed under Chapter 18.16 RCW. Inquiries concerns or complaints regarding this school may be made to the:  
 

Department of Licensing,  
 
PO Box 9026,  
 
Olympia, Washington 98507-
9026  
 
EMAIL: plssunit@dol.wa.gov 
  
PHONE: (360) 664-6626   

     28C.10RCW Work force 
board  
        128 – 10th Avenue, 
 S.W.  PO Box 43105  
 Olympia, WA 98504-3105 
           Phone: (360)753-5662   

 ACCREDITATION, LICENSING, AND PROFESSIONAL 
AFFILIATION 
ZORGANICS Institute has applied for accreditation with NACCAS 
             NACCAS 3015 Colvin Street, 
                 Alexandria, VA 22314 

                 703-600-7600   

http://www.naccas.com/
http://www.naccas.com/
http://www.nceacertified.org/
http://www.nceacertified.org/
mailto:plssunit@dol.wa.gov


 
 

 
 
 
 
 


